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GENERAL EXTERNSHIP INFORMATION

1. Gods and Objectives.

The primary goa and objective of the College of Law's externship program isto enhance
and supplement the College's educationd program. Lawyering work outside the College of
Law'sregular program of ingtruction may offer specid opportunitiesto satisfy thisgod and
objective. Student participation in such a program may supplement lega study and skills
development. Externships shall involve an educationd experience in advanced law work thet is
not generdly available through the rest of the College of Law curriculum. The educationa
objectives of an externship may include ingruction in professond skills, legd writing,
professond responghbility, specific areas of subgtantive law, and legal process. Students may
only enrall in externships gpproved by the Faculty Externship Committee (FEC). Work in the
nature of clerking with a private law firm does not qudify as an gpproved externship.

2. Genera Reguirements.

a All externships shdl involve a qudity educationd experience that provides indruction
in professond lawyering skills and substantive lega knowledge.

b. All sudents in externships shal be under the generd supervison of afull time faculty
member.

c. All externships shdl involve legal work and assgnments and shdl indlude substantia
written work. Students shall be adequately supervised and shdl work under the direct
supervison of an attorney.

d. All externships shdl include an academic component. The academic component can
be three hours of tutoria meetings with your faculty supervisor or a paper of 8 pages per credit
hour which can be turned into your graduation writing requirement with faculty supervisor
approva or participation in aClugter. Clusters are smilar externship placements that are
grouped together and supervised by one faculty member, i.e. Judicia externships, the AG's
Office, Public Interest and Community Legd Services, City Attorneys, County Attorneys, €tc.
The academic component for Cluster groups will be attendance in Six hours of group meetings
with the faculty supervisor and the other studentsin the cluster group. The student may have
some input with the individua faculty supervisor about whether it will be atutorid or a paper,
there generaly is no choice with the cluster group.

e. All externship placements that award academic credit in excess of 6 credit hours per
semester require the student take a 3 credit law-school course related to the student’ s externship,
as gpproved by the externship faculty supervisor and the associate dean. The student shall
receive no additiona credit for the course (other than externship credit aready received), and
must receive a grade of 70 or better on the examination given in the course.



f. The College will recognize atota maximum of 12 credits of externship work in partia
fulfillment of the JD. degree. Thetota number of credit hours that a student at the College may
earn for both law school clinica and externship fieldwork may not be exceed 12.

g. Rule 38 certification will be provided when gppropriate.

h. Students may not receive monetary compensation for fieldwork for which they are dso
receiving academic credit. Students may receive stipends to cover educationa expenses, meds,
travel, and specid living expenses.

i. Students are expected to complete an externship in one semester with the exception of
an externship that requires the student to audit aclassfor 3 credits. The audit class may be taken
prior to, during or in the semester following the externship. An externship with an academic
component consisting of a research paper may be extended by one semester, with faculty
approval, to complete the paper.

3. Specific Requirements and Responsbilities

a. Faculty

1. The supervison of externshipsis an agpect of the regular ongoing
responsbility of al faculty in the same manner in which committee assgnments are.
Each faculty member should supervise a minimum of two student externs during the
cdendar year. Individua faculty shall not supervise more than two students a any one
time.

2. Thefaculty supervisor shdl review the sudent fieldwork. In reviewing the
fidldwork, the faculty supervisor shal consider the time devoted by the student to the
field placement, the tasks assigned to the student, the student work product, and the
agency supervisor's performance. The faculty supervisor or other College representative
shdl vigt the extern in the fidd a least once during a semester or summer session to
ingpect the Site, interview supervisors, and follow through on recommended changes. The
faculty supervisor shal submit areport on the Ste vigt.

3. The faculty supervisor shdl review the experience of the student extern and
any placement that does not meet the law school's expectations shal be terminated unless
there is satisfactory assurance of correction by the agency concerned.

4. Thefaculty supervisor shdl ascertain the identity of the person who will have
the responghility of supervisng the extern's field work and shal request the agency
supervisor to report any failure on the part of the extern to meet his or her obligations.
The agency supervisor shall aso be advised of the need to report on the student's
performance a midterm and at the conclusion of the externship.



5. The faculty supervisor shall structure and supervise an academic component
that meets the requirements of 8 VII B(2)(d) of the College' s Statement of Student
Policies. In addition, aperiodic journal may be required for each extern. The faculty
supervisor shdl review and evauate the student's academic component in the same
manner in which indegpendent study work is reviewed and evauated.

6. The faculty supervisor shdl assign a pass grade to a sudent whose
performance is equivaent of 70 or over and the actua numeric grade to a student whose
performanceis below 70.

b. Students

1. A student shal have completed one year of law school and bein good standing
to participate in an externship program. Participation in an externship shdl be governed
by the "Limited Enrollment Course Preferences’ rulesin 8§ 111(G) of the College's
Statement of Student Policies.

2. The FEC shdl review individuad student externship applications and shdl deny

approvd if it determines that the student applicant's academic record indicates a need for
more classroom discipline.

3. The student shdl attend an orientation session at the beginning of the semester
in which he/sheis enrolled in the externship program.

4. The sudent normaly will recelve one academic credit for every 60 hours spent
on fiddwork.

5. The student shdl successfully complete an academic component to the
satisfaction of the faculty supervisor.

6. The student shal successfully participate in an gppropriate classroom
component to the satisfaction of the faculty supervisor in externships that award
academic credit in excess of 9x hours.  To satisfy this requirement, the student shadl take
athree credit law school course related to the student’ s externship, as approved by the
externship faculty supervisor and the Associate Dean. The student shdl receive no
additiond credit for the course (other than externship credit dready received) and must
receive agrade of 70 or better on the examination given in the course.

7. Students must complete dl of the requirements for an Externship, including
the academic component, in one semester, unless the student has received an extension
from the faculty supervisor for amedica or other emergency, or in the following cases.
For Externships that require the student to audit a class for 3 credits, the audited class
may be taken in the semester immediately prior to the Externship, or in the same
semedter as the Externship, or in the semester immediatdly following the Externship. An
Externship with an academic component congsting of aresearch paper may, upon
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gpprovd of the faculty supervisor, be extended only up to the end of the semester
immediately following the semester in which the Externship took place, for completion
of the paper requirement.

8. The College of Law Externship Program is designed to enhance the
educationa experience of students by giving them an opportunity to do advanced legd
work that generdly is not available through the College of Law curriculum. In addition,
the work performed by the students provides greatly needed legd assstance to non-profit
or governmenta legal agencies that do not have the fundsto hirelega interns.  As such,
the student is expected to treat the commitment to the Agency with the same importance
they would give apaid lega postion. Students should not accept an externship offer
they do not intend to keep. The FEC may impose consegquences for not keeping a
commitment to do an externship, including requiring the student to write a letter of
gpology to the Externship Agency Supervisor with a copy to the FEC and/or prohibition
from future externships.

9. Ordinarily, sudents may not register for both an externship and aclinic during
the same semedter.

c. Agencies

1. Agencies shdl apply to the FEC for an externship. Such an agency shdl submit
aproposa that meets the requirements of these rules and explains how the agency will
meet its responghbilities.  For externship placements beginning in the spring semedter,
proposals must be submitted to the FEC by September 15™. For externship placements
beginning in the summer sesson and/or the fall semester, proposals must be submitted to
the FEC by January 25",

2. Agencies in which students are placed shdl provide adequate supervision of
sudent externs. The supervision shdl include detailed review, evauation, and criticism
of student extern work product and performance.

3. The agency shal designate alawyer to be the agency supervisor, who will
directly supervise the student extern, and shal submit the qudifications of the agency
supervisor. The supervison may not be delegated to another individua. No agency
supervisor shdl supervise more than one student extern at any onetime. The College
may disquaify any agency supervisor who fails to meet the gpplicable requirements from
further participation in the externship program.

4. The agency supervisor shal submit areport at midterm and a the conclusion of
the externship, describing the work performed by the extern and the qudity of the
extern's work product.

5. Any lawyer designated by the agency as an externship supervisor shdl attend
an orientation sesson held by the College for agency supervisors.



6. The assgnments given to student externs shal consist primarily of lega work.

7. Student assgnments shadl include the opportunity to observe and participate in
actud legd matters.

8. Insofar aslegaly and ethically permissble, agencies shall assgn work to
student externs consistent with that assigned to agency lawyers.

9. At least one person from each agency or, where there are multiple placements
within an agency, from each placement within that agency (preferably, the supervising
attorney for each placement) should attend the annua Externship Supervisors Program
held at the College of Law.

4. Faculty Externship Committee

a The FEC shdl initidly review each proposed externship, prior to any student
placement, to ensure that both the generd and specific requirements of 88 VII B(2) & (3)
of the College' s Statement of Student Policies are met.

b. The FEC shal monitor dl externships to ensure that each externship continues
to meet dl applicable requirements.

C. The FEC shall establish procedures for sunset review of externships and shal
sunset those externships that conggtently fail to meet applicable requirements or for
which thereis ether persstent insufficient demand or supervisory capacity. The FEC
shall conduct awritten gppraisa of each externship program every three yearsto ensure
that the program is meeting the applicable requirements and educationa objectives.

d. The FEC shdl determine each semedter, in consultation with the Dean's Office,
the number of externship placements that the faculty can adequately supervise in order to
ensure a quaity experience.

e. The FEC shdl designate an gppropriate classroom component for each
externship that awards academic credit in excess of six credit hours per semester.

f. The FEC may determine a the time it initidly approves an externship thet rare
and extraordinary circumstances exist that warrant tresting written work done during the
externship as satisfying the research paper requirement of the academic component. In
such a case, the FEC may increase the fieldwork component of the externship.
Dispensing with need for a separate research paper shall be subject to continuing review
by the FEC.

g. The FEC shdl prepare an Externship Guiddines Manud for the direction of
student externs, field supervisors, and faculty supervisors.




h. The FEC shdl digtribute a copy of the College's externship policy and
requirements to each student, agency supervisor, and faculty supervisor who is
participating in an externship prior to the commencement of the externship.

EXTERNSHIP APPLICATION/REGISTRATION PROCEDURES

Students must submit a cover lettersand resumes and follow the exter nship application
proceduresin order to participate in the externship program.

1

By Wednesday, October 15, 12 p.m., put resume in the file drawer in Career
Services Office, Room 102, for each agency in which you are interested. On the
back of each resume indicate the name of the agency. A writing sample and other
information should be submitted if specified in the externship description.

Y our resume will be mailed to the agency. Generdly, the agency will contact you to
schedule an interview.

Agencies will be asked to conduct interviews by November 14th. No offerswill be
made before November 17" .

If you are sdlected by an agency, the agency supervisor must sgn an Approva/Student/
Agency Agreement form and mail or fax it to Carolyn Landry no later than December 1.
Carolyn will contact you to obtain your sgnature on the form. 'Y ou must complete this
process and be assigned a faculty supervisor before you can register.

An externship placement isnot guaranteed. Placements are determined upon the
number of externships that can be adequately supervised by the faculty during agiven
semedter. If possible, you will be assgned afaculty supervisor and notified of your
upervisor assgnment prior to the semester. Upon natification, you must pick up your
Approva/Student/Agency Agreement form from Carolyn Landry, meet with your
assigned faculty supervisor to discuss the details of the externship including the academic
component, and obtain your faculty supervisor's sgnature on the form. NOTE: The
academic component includes meetings with the faculty supervisor and a research paper
at least eight pages in length for each externship credit.

After the faculty supervisor has sgned the approva form, you must obtain the Associate
Dean's Sgnature on the form.

After you have obtained the Associate Dean's signature on the gpprova form, see
the College of Law Regidtrar to obtain her sgnature and the correct schedule line
number, and register for LAW 785, Externship. You may not register until the
Externship Approval/Student/Agency Agreement iscompleted and turned in,
and you should not work at the agency beforethefirst day of classes.



Credit hours earned for the externship are determined as follows:

All externships shdl include an academic component that consists of a research paper or
meetings with the student regarding the externship fieldwork totaling a minimum of three hours.
The research paper shdl be at least eight pages for each externship credit.

1 credit hour = 60 hours of work plus an 8 page paper or the tutorial meetings with faculty supervisor
2 credit hours = 120 hours of work plus a 16 page paper or the tutorial meetings with faculty supervisor
3 credit hours = 180 hours of work plus a 24 page paper or the tutorial meetings with faculty supervisor
4 credit hours = 240 hours of work plus a 32 page paper or the tutorial meetings with faculty supervisor
5 credit hours = 300 hours of work plus a 40 page paper or the tutorial meetings with faculty supervisor
6 credit hours = 360 hours of work plus a 48 page paper or the tutorial meetings with faculty supervisor
7 credit hours = 420 hours of work plus a 48 page paper or the tutorial meetings with faculty supervisor
8 credit hours = 480 hours of work plus a 48 page paper or the tutorial meetings with faculty supervisor
9 credit hours = 560 hours of work plus a 48 page paper or the tutorial meetings with faculty supervisor
10 credit hours = 600 hours of work plus a 48 page paper or the tutorial meetings with faculty supervisor
11 credit hours = 660 hours of work plus a 48 page paper or the tutorial meetings with faculty supervisor

12 credit hours = 720 hours of work plus a 48 page paper or the tutorial meetings with faculty supervisor

8. All externship placements that award academic credit in excess of 6 credit hours per
semester require the student take a 3 credit law-school course related to the student’s
externship, as approved by the externship faculty supervisor and the associate dean. The
student shall receive no additiond credit for the course (other than externship credit
dready received), and must receive agrade of 70 or better on the examination givenin
the course.

9. After you have registered, you must pick up an Externship Packet in Room 101. The
packet includes log sheets, mid-term and fina evaduation forms, an externship evauation
form and a grade memo.

a Log sheets that list your work activities and number of hours worked must be
submitted every other Friday to Carolyn Landry, Room 101.

b. The mid-term eva uation form must be completed by your agency supervisor,
sgned by you and returned to Carolyn Landry, Room 101, when you have half of
your hours completed.

C. The find evauation form must be completed by your agency supervisor, sgned
by you and returned to Carolyn Landry, Room 101, no later than one week after
you have completed your externship.

d. At the conclusion of the externship, see your faculty supervisor to have the grade
memo completed and return the grade memo and completed externship evauation
form to Carolyn Landry, Room 101.

No credit will be awarded until all forms arefiled.



SAMPLE EXTERN PACKET



STUDENT EXTERNSHIP REQUIREMENT CHECK OFF LIST

Number of creditsto be earned: ()

Number of hoursto be accumulated: ()

****PLACE COMPLETED FORMSIN EXTERNSHIP BASKET****
(ROOM 101 - ON SHELF ABOVE STUDENT SERVICES SECRETARY'S DESK)

Approva Form/Student Agency Agreement (see Regidrar) turned in
- due prior to registration

_____ Midterm Performance Evauation turned in
- due October 15 in Fall semester
- due March 15 in Spring semester
- due June 26 in Summer semester

Fina Performance Evauation turned in
- due one week after completion of externship

Externship Evauation turned in
- due at conclusion of externship

All Extern Time Sheetsturned in
- due every other Friday

Memo from Faculty Supervisor re: grade
- due & conclusion of externship



__Fl200__ __ Spring200_ __Summer 200__

ARIZONA STATE UNIVERSITY COLLEGE OF LAW
EXTERNSHIP PROGRAM

STUDENT/AGENCY AGREEMENT

This agreement condtitutes amutua understanding between
(Student)

and

(Agency and Divison)

as part of an Externship program with Arizona State University College of Law established for the purpose of
providing educationa related work experience to students. It is understood by both parties to this agreement
that:

1) isofficidly enrolled at ASU College of Law and has received
(Student)
permission to volunteer hisher services, and

2) the student is not covered by A.S.U. or State of Arizonalliability insurance; and
3) the student is providing volunteer services and cannot be compensated for work; and

4) the student will or will not gpply for Rule 38 or Rule 1.14 certification;
(circle one)

5) upon satisfactory completion of hours of work will receive credit hoursfor the
externship experience amaximum of 12 hours of externship may be gpplied toward graduation
requirements); and

6) the period of volunteer service commences on or about and will end onor
about

It is further understood that the agency and the student will maintain, separately, an atendance record
noting the dates and hours of the student's attendance on the job. In addition, the agency will provide the
Arizona State University College of Law asupervisory appraisa of the student's performance both at the
midterm and upon completion of the volunteer service period.

Agency Supervisor's Name (Please type or print) Date Student Signature Date

Agency Phone Number

Agency Supervisor's Signature Date Registrar's Signature Date
College of Law
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ARIZONA STATE UNIVERSTY COLLEGE OF LAW

EXTERNSHIP APPROVAL FORM

l , agree to monitor

(Faculty Supervisor) (Student's Name)

in his’her completion of a___ credit hour externship program during the Semester/Summer Session 200__.

According to the scale below the student must work ____ hours at the approved agency.

Name of Agency

All externships shall include an academic component that consists of aresearch paper or meetings with the student
regarding the externship fieldwork totaling a minimum of three hours. The research paper shall be at | east eight pages

for each externship credit*

1 credit hour = 60 hours of work plus an 8 page paper

2 credit hours = 120 hours of work plus a 16 page paper
3 credit hours = 180 hours of work plus a 24 page paper
4 credit hours = 240 hours of work plus a 32 page paper
5 credit hours = 300 hours of work plus a 40 page paper
6 credit hours = 360 hours of work plus a 48 page paper

7 credit hours = 420 hours of work plus a 48 page paper
8 credit hours = 480 hours of work plus a 48 page paper
9 credit hours = 560 hours of work plus a 48 page paper
10 credit hours = 600 hours of work plus a 48 page paper
11 credit hours = 660 hours of work plus a 48 page paper
12 credit hours = 720 hours of work plus a 48 page paper

* All Externship placements that award academic credit in excess of six credit hours per semester shall include a classroom
component that is similar to atraditional law school course or seminar. The classroom component may be during, prior to, or
following the placement. To satisfy this requirement, the student shall take a3 credit law-school course related to the student’s
Externship, as approved by the Externship supervisor and the associate dean. The student shall receive no additional credit for the
course (other than Externship credit already received), and must receive agrade of 70 or better on the examination given in the course.

Students must complete al of the requirements for an Externship, including the academic component, in one semester, unless the
student has received an extension from their faculty supervisor for amedical or other emergency, or in the following cases. For
Externships that require the student to audit a class for 3 credits, the audited class may be taken in the semester immediately prior to
the Externship, or in the same semester as the Externship, or in the semester immediately following the Externship. An Externship
with an academic component consisting of aresearch paper may, upon approval of the faculty supervisor, be extended only up to the
end of the semester immediately following the semester in which the Externship took place, for completion of the paper requirement.
The academic component of this Externshipis:

The academic component of this externshipis

Professor's Signature Associate Dean's Signature

| under stand that thereisa maximum of 12 clinical/exter nship hoursthat can be counted towar ds my graduation hoursas
stated in the Statement of Student Policiesp. 19 section 2, f and p. 24 section B, 3.

Student Date

Revised: 9/26/01
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CIRCLE: Fdl Spring Summer 200

EXTERN TIME SHEET Name:
Organization:
Weeks of Agency Supervisor:
Faculty Supervisor:
Date Code Description of Work Time Hrs. Mins,

Codes are on the other side of thisform.
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10
11
12
13
14
20
32
40
50
60
70
80
91
92
93

CODES

conference with

deposition of

telephone conference with
interoffice conference regarding
court appearance regarding
research regarding

receipt and review of
reviewed

drafted

revised

findized

preparation of

in-house training

mestings

office adminigration
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__ Fal, 200 __

Spring, 200
Summer Session, 200

NAME

AGENCY

ASU COLLEGE OF LAW

Externship Program

PERFORMANCE EVALUATION
MID-TERM

This evauation is to be completed a mid-term of the semester by each student's
immediate supervisor and reviewed with the student before being submitted to the College of
Law Assigtant Dean or Regidtrar.

Rate the student's work performance using ascde of 4 (high) to 1 (low). Pleaseindicate
the student's most important duties with an agterisk (*).

A. Lega Research and Writing

1 When given an issue to andyze or review, was the
Student able to:

__ldentify the sdlient points.
__ldentify potentia problems.
__Raise pertinent questions.

2. When given awritten project to complete, was the
student able to:

__Provide clear, complete, and well-documented work.

__Meset project deadlines.
__Prepare well-written reports and memos.

B. Communication
Rate the student's communication skills:
__Interviewing witnesses.
__Interaction with clients.

__Interaction with other staff members
__Ability to report to you ordly.

14



Mid-Term Evaduation Continued

C. Gengdly

Rate the sudent in the following areas:

__Ability to follow directions.
__Attention to detall.

__Dependability.
__Maintaining accurate time sheets.

D. Over-all Work Performance

Rate the student's over-all work performance:

_ Excdlent.
__Good.

__ Sdatisfactory.
__Poor.

E. Comments

F. Gods and Objectives

MIDTERM - Provide gods and objectives which the student should work toward during
the remainder of the externship.

Extern's Signature Supervisor's Sgnature

Date Date
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__ Fal, 200 __

Spring, 200
Summer Session, 200

NAME

AGENCY

ASU COLLEGE OF LAW

Externship Program

PERFORMANCE EVALUATION
FINAL

Thisevaduation is to be completed at the conclusion of the semester by each student's
immediate supervisor and reviewed with the student before being submitted to the College of
Law Assigtant Dean or Regidtrar.

Rate the student's work performance using ascde of 4 (high) to 1 (low). Pleaseindicate
the student's most important duties with an agterisk (*).

A. Lega Research and Writing

1 When given an issue to andyze or review, was the
Student able to:

__ldentify the sdlient points.
__ldentify potentia problems.
__Raise pertinent questions.

2. When given awritten project to complete, was the
student able to:

__Provide clear, complete, and well-documented work.

__Meset project deadlines.
__Prepare well-written reports and memos.

B. Communication
Rate the student's communication skills:
__Interviewing witnesses.
__Interaction with clients.

__Interaction with other staff members
__Ability to report to you ordly.
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Find Evauation Continued
C. Generdly
Rate the sudent in the following aress:

__Ability to follow directions.
__Attention to detall.

__Dependability.
__Maintaining accurate time sheets.

D. Over-dl Work Performance

Rate the student's over-all work performance:

__Excdlent.
__Good.

__ Sdtidfactory.
__Poor.

E Comments

F. Gods and Objectives

Were the god's and objectives set forth on the mid-term evauation met?

Extern's Sgnature Supervisor's Signature

Date Date
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Fdl, 200
Spring, 200
Summer Session, 200

EXTERNSHIP EVALUATION

FORM
(Please Print)
Student's Name

Organization
Organization Supervisor

Faculty Supervisor

Number of credit hours completed

Evduate the externship in the following areas. Please be thorough in your comments because
they are important to the Externship Committee in evauating the externship.

Outstanding
Quadlity of work experience: -

Comments

Very
Good

Good

Far

Vaiety & interest of
work assgnments. -

Describe types of assgnments.

Interaction with other
members of the organization: -

Comments

Feedback and evaluation
of your work product:

Comments

18



Very Not Hepful
Hepful Hepful

How helpful was your
faculty supervisor? - - -

Comments

Number of mestings with
your faculty supervisor:

Number of meetings with
your supervisng atorney:

Where was most of your work completed (i.e., library, agency)?

Did the agency provide you with enough work to complete your
credit hour requirements? Yes__ No __
If no, explain.

Would you recommend this externship to another student?
Yes__ No__
Why or why not?

Areyou satisfied with your overal externship experience? Yes __ No___

Explain and include suggestions for improvemen.
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MEMORANDUM

TO: Registrar
FROM:
(Faculty Signature)
DATE:
RE: Report of Grade
has earned a grade of
(Student Name)
__ Independent Study (__ hours)
__ Externship (__ hours)
(Agency Name)
__ Other
(Course Number and Title)
asregigered in the semester, 200 .

This grade should be reflected on higher transcript.
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EXTERNSHIP

DESCRIPTIONS
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EXTERNSHIP

Arizona Center for Disability Law
Spring: 3 -5 credit hours

Contact: Robin C. Murphy, Staff Attorney
Address: Arizona Center for Disability Law
3839 North Third Street, Suite 209
Phoenix, Arizona 85012
Phone: (602) 274-6287 Fax:  (602) 274-6779

The Arizona Center for Disability Law (the Center) is the protection and advocacy system
(P&A) for the State of Arizona. The P& A system was created by Congress to address the
inadequate and often deplorable treatment of persons with disabilities. The Center advocates for
and represents persons with disabilities in the areas of hedlth care, housing, specia educetion,
vocationa services, employment, access to public and private facilities and programs, assstive
technology, and other services and programs specificaly for persons with menta and
developmenta disabilities.

The gods of this externship areto:

1) introduce or familiarize the extern to disability rights law;
2) assg the extern in gaining vauable legd experience;
3) promote the extern’s consderation of public interest law.

The activities the extern may be involved in are:

1) conducting initid detailed interviews of prospective clients;
2) obtaining and reviewing medical records,

3) interviewing witnesses,

4) performing legd research;

5) preparing lega memoranda; and

6) participating in settlement negotiations.

It is anticipated that the extern will gain experience in disability access, housing, and hedth care

issues ariSng under the substantive areas of the Americans With Disabilities Act, the Fair
Housing Act and other related state and federa laws.
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EXTERNSHIP

Arizona Center for Law in the Public Interest

Soring: 3 -5 credit hours
Contact: Tim Hogan, Executive Director
Address: Arizona Center for Law in the Public Interest

202 E. McDowd | Rd. Suite 153
Phoenix, Arizona 85004
Phone: (602) 258-8850 Fax: (602) 258-8757

Studentsin this externship program are exposed to awide variety of issues, often
involving condtitutiond and other important rights. Students may be asked to research these
issues. In addition, law students often work on cases, preparing memoranda and subsequently
using thesein preparing drafts of motions.

Through this externship, the educationa needs of the law students are served in severd
respects. Firg, the students are exposed to awide variety of substantive aress of the law which
in many ways complement their regular academic work. Second, they are afforded the unique
opportunity to work on public interest issues, as opposed to norma corporate matters with which
generd private firms may ded. Findly, sudents receive close supervison in the refinement of
their legd writing skills.
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EXTERNSHIP

Arizona Center for Law in the Public Interest

Soring:

Contact:
Address:

Phone:

3 -5 credit hours

VeraS. Kornylak, Staff Attorney

Arizona Center for Law in the Public Interest

18 E. Ochoa St.

Tucson, Arizona 85701-1915

(520) 529-1798 Fax:  (520) 529-2927

The Tucson Office of the Arizona Center for Law in the Public Interest has the following
objective for its externship:

1

2)

3)

Provide an opportunity for 2" and 3" year law students to learn about public
interest law and the role of the public interest lawyer in today’ s legd
environmen.

Assg law students in understanding the legd issues affecting al Arizonansin
aress like the environment, education, utility regulations, and campaign finance.
To gain lega research assistance from 2™ and 3" year law students.

Externs will do legd research, draft memorandum and pleadings, attend hearings and/or
mesetings. Mogt projects will relate to either environmenta or education issues.
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EXTERNSHIP

Arizona Codition Againg Domestic Violence

Soring:

3 -5 credit hours

Contact: Diane Pogt
Address: Arizona Codition Againg Domedtic Violence

Phone:

100 W. Camdback, Suite 109
Phoenix, Arizona 85013
(602) 279-2900 x 213 Fax:  (602) 279-2980

The objectives of this externship placement are to acquaint students with public interest law;
with legd issues regarding violence againgt women and with public policy issues. To givethe
student practical experience drafting briefs, doing legd research, writing, drafting legidation,
compiling other types of research, meeting with legidators, planning legidative strategy, and
planning legd drategy.

The extern will perform the following legd work:

Legd research and writing on issues reating to violence againg women e.g. mode brief
on parental dienation syndrome.

Strategic research on issues e.g. confidentiaity statutes for domestic violence shelters
and whether to try and get a“domestic violence’ law i.e. what are other states doing,
what are arguments for and againg, in the states which have these laws have they
backfired, etc.

Drefting legidation according to the priorities established by ACADV and compiling
arguments, statistics, and research to support each piece. Drafting a one-page fact sheet
for each draft legidation ong with a detailled memo with in-depth support.

Working with the established lega committee on the Battered Mothers Testimony
Project including fact spotting, data base compilation, and research and writing regarding
compliance with state, federa, and internationa human rights laws.

Attending numerous mestings and hearings regarding community collaboration on public
policy issues.

Research and writing on the Mann Act and the refusdl of the prosecutor for violations of
orders of protection and another prosecutor for arresting the victims. Plotting alegal
srategy to attach those two problems.

Research, writing and planning alega strategy to dedl with the court’ s improper
delegation of discretion to the conciliation court and the failure to follow the best interest
of the child sandard in Arizona s law regarding custody when domestic violenceisa
factor.

Other legd issues to be researched include “fallure to protect” and fingerprint laws as
they apply to domestic violence service providers.
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EXTERNSHIP

Arizona Corporation Commission, Securities Division

Spring: 3 -5 credit hours

Contact: Cheryl Farson

Address: Corporation Commission
Securities Divison

1300 West Washington, Third Floor
Phoenix, Arizona 85007
Phone: (602) 542-0193 Fax: (602) 594-7476

Students will normaly receive assgnments involving Securities Division investigatory
activity, reviewing regigtration gpplications, and drafting of no-action letters,

Investigatory activity may involve the student in participation in depositions, including
assistance in the preparation of questions, and serving as back-up lawyer for the Securities
Divison. Students may aso be asked to draft such documents as subpoenas, cease-and-desist
orders, and crimind reference reports to the Office of the Attorney Generdl.

Regidration satement review will normdly involve a sudy of the gppropriate guideines
for the gpplication involved and the drafting of comment letters to the registrant after
consultation with the supervising saff attorney and the staff accountant assigned to the
goplication.

Drafting no-action letters involves the student in responding to requests for interpretation
of the Arizona Securities Law.

Each assgnment will be carried out under the direct supervision of a gaff atorney or the
Director of one of the Section Units of the Securities Divison. The Section Directors of the
Securities Divison will keep themselves persondly aware of the progress of each student's
assgnments and their genera progress.
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EXTERNSHIP

Arizona Court of Appedls
Soring: 3 -5 credit hours
Contact: The Honorable Jon Thompson

Address: Arizona Court of Appeds, Divison |
1501 W. Washington, Suite 317
Phoenix, Arizona 85007

Phone: (602) 542-5304 (602) 542-7801

Judge Thomjpson serves as the liaison between the judges on the Court of Appeds and

law students interested in an externship. Address resumesin care of Judge Thompson. Each
interested judge will interview and select his or her own extern. The Court of Appeds consists
of 16 judges and the judges St in three-judge panels.

The Arizona Court of Appeds hears:

every type of civil cases (induding conditutiona, employment, environmentd, intellectua
property, insurance defense, medica malpractice, domestic relations, tax);

criminal cases (excluding desth pendty convictions);

adminigrative appedss (including workers compensation, Board of Medicad Examiners,
menta health determinations); and

juvenile delinquency and dependency.
The extern will become familiar with the mechanics of the gppelate process, including
the procedurd rules (gppellate, crimind, civil), evidentiary rules, briefing, ord argument and the
disposition of cases through published opinions and memorandum decisions.

The Court of Appedlsis uniquein that the Court alows externs to accompany the judges

and their law clerks into weekly conferences where the legd issues presented by each case are
discussed by the three-judge pand prior to a decison being rendered. The extern must comply
with court policies for confidentidity and the ethica guidelines.

Each judge will determine what is gppropriate work for an extern in hisor her chambers.
Some externs perform work smilar to that of the judge's law clerks.

Externs commonly:
attend ord argument
evauate, research and analyze legd issues presented on appesl
oraly present research results and analysis to the pand
become familiar with the legd record (entire casefile, including tria transcripts, tc).
discuss issues/research with judge and law clerks
attend weekly conferences with the pand judges
draft research memorandum or may, in some cases, assst the judge in drafting decisons
edit and cite-check draft decisions.
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EXTERNSHIP

Arizona Court of Appedls
Staff Attorneys Office

Soring: 3 -5 credit hours

Contact:  Jean Updike and Benjamin Armstrong
Address:  Arizona Court of Appedls, Division |
Staff Attorneys Office
1501 W. Washington, Suite 306
Phoenix, Arizona 85007

Phone  (602) 542-4824 Fax.  (602) 542-7801

The extern will learn the mechanics of the gppellate process of the Arizona court system,
including aworking knowledge of appellate procedurd rules, briefing, argument,
adjudication and disposition of cases. The extern will refine his or her research, writing
and presentation skills, and will improve his or her skillsin critically evauating legd
arguments. The extern will attend oral arguments and conferences where staff present
draft opinions and memorandum decisions to panels of judges. The extern must comply
with the palicy of confidentidity regarding dl pending matters and must comply with the
ethica guiddinesfor court legd Saff.

The extern will evaluate and research issues presented on appea and in post-conviction
proceedings, prepare memoranda (typically 3-5 pages) presenting results of research and
recommending disposition; discuss memoranda with staff attorneys and follow up on
research; edit/cite/check/Shepardize draft opinions and memorandum decisions.
Emphasiswill bein the areas of evidence, civil procedure, crimind procedure and
conditutiond law.

The extern will prepare legd memoranda setting forth the relevant facts, issug(s),
andyss and conclusions in response to assgnments from staff attorneys. Thiswork is
comparable to work performed by summer law clerksin private firms. The externis
expected to be proficient in traditional research methods and Westlaw.
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EXTERNSHIP

Arizona Department of Environmenta Quadlity

Soring: 3 -5 credit hours

Contact:  Ginny Dickey Supervisor: Steve Burr

Assdant, Legidative Affars Office of Specia Counsd

Address.  Depatment of Environmenta Quality

1110 W. Washington
Phoenix, AZ 85007

Phone: (602) 771-4251 Fax: (602) 771-2218

General Description
The Arizona Department of Environmenta Quaity (ADEQ) was established under the

Environmental Quaity Act of 1986 as the stat€' s environmental regulatory agency. Our
mission isto preserve, protect, and enhance the environment and public hedth and to be
aleader in the development of public policy to maintain and improve the qudity of
Arizond air, land and water resources. Our core functions include planning and

ng, rule-writing, permitting, ingpecting, pursuing compliance and enforcement
actions, monitoring and sampling, investing and remediating contaminated Sites and
responding to emergencies. In addition to these regulatory functions, we aso develop
public education and information programs, and provide technica support and
compliance assstance to individuas, local governments and businesses.

ADEQ's Government and Legidative Officeis responsible for representing the department

at the Arizona State L egidature and other Sate agencies. It performs thistask by
employing two public body legidative liasons, aswdl asoneintern. The legidative
liaisons are tasked with shepherding ADEQ-promulgated legidation through the
Legidature, as well as representing the department and its interests in stakeholder groups
discussing and monitoring (either for or againgt) legidation which affects the department.

Duties
Required duties will indude attending legidative committee meetings and hearings, asssting

the department’ s staff in preparing, researching and tracking legidation introduced and of
impact to environmentd laws, acting as aliaison to legidative s&ff; researching

regponses to legidative and congtituent inquiries, and communication with department
gaff on legidative activity. The extern will be required to prepare written materids (e.g.
fact sheets, legidative summaries, and weekly bill satus report).

Quialifications
This position requires strong oral and written communication skills, organizationa

proficiency, basic research word processing knowledge, and familiarity with the internet.
Theintern will be expected to work independently, under the direction of the legidative
liason and assgtant liason. Preference will be given to applicants with experience and
demondirated interest or academic studies in the political process and/or environmental
issues.

Please submit a brief writing sample.
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EXTERNSHIP
Arizona Department of Redl Edtate
Soring: 3-5 credit hours

Contact: Amy Bjdland

Director, Adminigtrative Actions Divison
Address.  Arizona Department of Red Edtate

2910 N. 44" Street, Suite 100

Phoenix, AZ 85018
Phone: (602) 468-1414 Fax:  (602) 468-0562
Email: abjdland@re.state.az.us

Dear Law Student;

Areyou interested in being part of a*mini-prosecution” team that pursues Statute
violators of civil red estate lawv? Areyou interested in learning how a state agency
works, and how licensees in one of the biggest industries in Arizona are regulated?

If 0, | would like to invite you to participate in the Arizona Department of Real Edtate’s
Externship Program. Asour Extern, you will work with the staff of the Adminidrative
Actions Divison of the Department of Redl Estate. The Adminigrative Actions Division
functions as the enforcement arm of the Department. Discipline or provisionsimposed
on licensees and gpplicants are civil, not crimind, in nature.,

Under the direct supervision of the Director of the Adminigtrative Actions Divison, aso
the Department’ s Staff Attorney, you will review and report on investigetive results of
complaints that have been filed with the Department againg red estate licensees and
determine whet laws or rules were violated as well as recommending what disciplinary
action, if any, is appropriate.

The Divison dso negotiates settlements with origind or renewd applicants for licensure,
and you will be privy to these activities dongside the Director. Some of the work you
will participate in includes:

* Legd research.

« Andyssof invedigaivefiles

« Determining violaions of law and rule as they pertain to Arizonared edtate.

* Rdating above information to the supervisng lawyer.

» Attending informa settlement conferences and adminigirative hearings.

» Drafting settlement letters to licensees in disciplinary cases.

» Drafting letters to gpplicants for origina or renewd licenses to inform them of the
Department’ sintent to deny the license.

» Memoranda on various research projects throughout the semester.

Ultimatdly, the work you do with the Department will enhance your legd analysis sills

aswell as broaden your professond abilities. | hope you will congder joining usin this
exciting opportunity as our extern.
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EXTERNSHIP

Arizona Senior Citizens Law Project
Spring: 3 -5 credit hours
ELIGIBILITY: MUST BEA THIRD YEAR LAW STUDENT

Contact:  Tim Goddard, Project Director
Address: 1818 South 16th Street

Phoenix, Arizona 85034
Phone: (602) 252-6710

The Arizona Senior Citizens Law Project (ASCLP) is a non-profit corporation
established in 1982 to provide free and affordable legal services to persons aged 60 and
older who resdein Maricopa County. Currently, funding is provided through the Older
Americans Act, Title 111 and Title XX, under a contract with the Area Agency on Aging,
Region One and a grant from the Arizona State Bar Foundation's Interest on Lawyers
Trust Accounts and the Maricopa County Bar Foundation.

The Law Project consists of two components: one of which provides pro bono direct
representation and the other which provides pro bono contingent and reduced fee
representation by private attorneys. The practiceis exclusvely in civil law with
emphasis on those areas of the law of particular interest to senior citizens-Socia
Security, Medicare, wills, probates, guardianships/conservatorships, red property
problems, consumer disputes, financia abuse, eic. The Law Project dso routingly
provides legd information and socid services referras to needy senior citizens.

The Law Project isamember of the Nationa Lega Aid and Defenders Association and
isin good standing with the Arizona Corporation Commission.

ASCL P has been the recipient of the Area Agency on Aging's contract for provison of
legal services since 1982 and has each year met or exceeded its contractud obligations
for number of persons served and units of service provided. Additiondly, the Law
Project has received annud grants from the State Bar Foundation's IOLTA program since
caendar 1986 for operation of its lawyer referra component.

The Law Project employs four full-time employees: two Arizona-licensed attorneys, one

pardega and one bilingud legd secretary. One of the attorneys functions primarily asthe
coordinator
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of the lawyer referrd component. ASCLP maintains professond liability insurance for legd
malpractice by staff, management errors and omissions, employer defense and legd
mal practice coverage for the referrd pand.

JOB DUTY PERCENTAGE OF TIME
DEVOTED TO JOB DUTY

1. Client interviews and

case preparation 50%
2. Lega ressarch 20%
3. Monitoring of referras

to private atorneys 10%
4, Preparation of legd documents

and memoranda of law 20%
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EXTERNSHIP

Arizona State Univerdty
Office of Generd Counsdl

Soring: 3 -5 credit hours

Contact:  Paul J. Ward

Address:  Office of the Generad Counsd
Academic Services Building, Room 202
Arizona State Univerdty
Box 872003
Tempe, Arizona 85287-2003

Phone: (480) 965-4550

The ASU Office of Generd Counsd (OGC) is responsible for providing comprehensive
lega service to the President and Adminigtration of Arizona State University.

The diversfied practice of the Generd Counsd's Office offers a unique opportunity for
law students to encounter a broad range of research assgnments in one or more of the
following areas. condtitutiond law, contractual matters, property law, student conduct
matters, due process requirements, civil rights issues, including possible participation in
investigation of discrimination charges, hedth-related law, and sate and federd
adminigrative and/or regulatory compliance law.

Principa areas of work of legdl externsin recent years and in which this officeis
regularly engaged are employment-related matters, procurement and contract work, red
property law, condtitutiond issues, sports law, immigration law, and intellectua property
meatters. In addition to the substantive legd issues, the legd externs are also exposed to
procedurd rules and aspects raised by these matters. In short, the diversified practice
maintained in OGC offers a particularly unique opportunity for law sudentsto seea
broad spectrum of the law during their externship assgnments.

Externs have concentrated their efforts in the areas of legd research and writing in the
subgtantive fields listed above. Externs have been directly involved in interviewing
individuals in connection with the preparation of ASU's responsive satements to various
regulatory agencies concerning employment-related complaints. Externs aso participate
in meetings directly related to their work assgnments and in OGC gteff atorney
mestings on an occasiond basis.

33



EXTERNSHIP
City of Avondde Attorney’s Office
Soring: 3 -5 credit hours

Contact: Manny A. Bustamante
Address. Bustamante & Kuffner, P.C.
1440 E. Washington St., Suite 10
Phoenix, AZ 85034
Phone: (602) 523-0234 FAX: (602) 307-5608

The firm of Bustamante & Kuffner, P.C. represents the City of Avondale asthe City
Prosecutor’ s Office as the City Prosecutor’ s Office.

The objectives of the externship placement are to dlow the law student the opportunity to
see and experience the crimind justice system by working in a government prosecution
agency. Thelaw student will have the opportunity to apply whet they have learned in the
classroom in the real world setting of a crimind courtroom and the City Prosecutor’s
Office. Thelaw student will gain vauable courtroom experience and participate in the
daly functions of a government agency. In addition, the law student will have the
opportunity to meet and confer with Judges and other attorneys.

The extern will observe and participate in al aspects of the Avondae City Prosecutor’s
Office. The extern will review police reports and determine if crimina charges will be
filed againgt a suspect. 1n casesto be charged the extern will prepare crimina complaints
and file them with the Court. The extern will review files and formulate plea offers. The
extern will conduct pre-trid conferences where the extern will relay plea offersto
defendants and defense attorneys and determine if a case will be disposed of by plea
agreement or trid. The extern will interview victims, witnesses and police officers. The
extern will prepare pre-tria motions and argue those motions before the Judge. The
extern will conduct bench and jury trids. The extern will also prepare for and conduct
hearings on other issues relating to a case such asredtitution. The extern will Stinon
and participate in meetings case staffings within the City Prosecutor’s Office, and will Sit
in on meetings with the Avondae City Judge and the Avondde Chief of Police. The
extern will dso participate in training seminars of the Avondae City Police and
presented by the City Prosecutor’ s Office.

The extern will prepare and file crimind complaints. The extern will prepare pre-trid
motions filed on behaf of the State and prepare responses to motionsfiled by a
Defendant. The extern will prepare plea agreements and correspondence addressed to
victims, witnesses, police officers, defendants, and defense attorneys. The extern will
prepare responses to appeals filed by defendants to the Superior Court. In addition, the
extern will assg in preparing training materids for the Avondae City Police Department
and Code Enforcement Unit.

Students must be digible for Rule 38.
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EXTERNSHIP
City of Phoenix Public Defender’s Office
Spring: 3 -5 credit hours

Contact:  ChrisMcBride

Address.  City of Phoenix
Public Defender’ s Office
200 W. Washington, 14th FHoor
Phoenix, AZ 85003

Phone: (602) 534-2380

This externship will provide courtroom experience to students licensed to practice
pursuant to Rule 38(e), Rules of the Supreme Court of Arizona. All cases handled by the
extern will originate in the largest court in Arizona, the Municipa Court of the City of
Phoenix.

The extern will be assigned criminal cases both &t the pretrid conference and trid level.
The extern, under supervison, will be responsble for conducting a pretrid investigation,
interviewing both state and potentid defense witnesses, preparing and writing pretria
motions, and working through a case, whether it is resolved through a plea agreement or
the presentation of the case to the court or ajury. Externswill dso be assgned cases
dready in progress, to dlow them to handle tria responsihilities early in the semedter. In
order to maximize the extern’s exposure to a variety of experiences, they would aso be
supervised by other attorneys during trials and courtroom appearances.

In summary, an extern would be responsible for performing al activities required to
provide quality representation to the client. Thiswill include not only the respongbilities
outlined above, but aso researching the applicable law, reviewing police reports, and
andyzing evidence to determine the gppropriate course of actionin acase.

Case assgnments will be made to accommodate the externs pre-existing classroom
schedule. However, once their schedule is determined, there will be specific timeswhen
they will be need at court.

It is ds0 expected that the extern will be provided with an academic component
including ethicd rules, dient interview techniques, evidentiary problems, substantive and
procedurd law asit relates to their cases, and other information necessary in order for
them to provide effective legal representation to their client. Efforts would also be made
to provide the extern with a sufficient familiarity with workings of the crimina justice
system to alow them to sdlect atopic and fulfill the writing obligation aspect of the
externship through the completion of a paper related to their representation of individuas
in crimind cases.

35



Specific activities.

Attend pretrid conferences at municipal court for DUI and other misdemeanor cases.
Review police departmenta reports.

Meset clients at pretrid conferences. Interview the client, going over the charges against
the client, advising clients of their rights and negotiating a settlement of the case or
setting the matter for trid.

For matters concluded by plea agreement, represent the client at the sentencing phasein
the municipa court.

Interview witnesses for matters set for trid, including arresting officers, chemists and
other experts.

Investigate the client’s case, including crime scene investigation, locating and
interviewing defense witnesses, as well as developing a defense and theory of the case.
Legd research for law memorandain support of pretrial maotions, including motionsto
suppress, voluntariness, dismissd, jury voir dire, and the submisson of jury ingtructions.
Draft and file motions required in order to represent clients.

Conduct misdemeanor trids either before the court or before ajury.

The Agency’sintention to provide the extern with a sophiticated understanding of the
crimind justice through one-on-one training by an experienced trid lawyer, aswdl as
the opportunity to work on cases with other well-experienced crimina defense
practitioners in the Phoenix Municipa Court.
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EXTERNSHIP

City of Scottsdale Attorney’s Office

Soring: 3 -5 credit hours

Contact: Deborah W. Robberson
Address:  City Attorney’s Office

3939 No. Drinkwater Blvd.
Scottsdale, AZ 85251

Phone  (480) 312-7994 FAX: (480) 312-2548

The Scottsdale City Attorney’ s Office represents the City of Scottsdale and provides legd

ass gance and representation to each of the Departments that make up the organizationa
gructure of the City. The City Attorney’s Office also renders advice to the Mayor and
City Council on avariety of issues.

Law students applying for this position will be asked to research various legd issues and

prepare internd memoranda to support their findings. This extern position will provide
an excdllent opportunity to gain exposure into the inner workings of amunicipadity and
understand the wide variety of lega issues rdating to agovernmental agency.

The extern will perform the following legd work:

Research and prepare interna legal memoranda on a broad range of legdl issues
including open meseting laws, public records requests, atorney/client privilege, ethics,
procurement, etc.

Identify and review cases that impact city-related issues.

Attend board and commission meetings including Development Review Board, Planning
Commission, Airport Advisory Board, Redevelopment Board, City Council meetings,
etc.

Attend various meetings including internd tax hearings, risk management satus
hearings, work study sessions, etc.

Ass4 litigating atorneysin discovery, the drafting of pleadings, and in preparing for
trid.

Assg gaff attorneys with projectsin aress including water and environmenta,
community development, planning and zoning, trangportation, and generd municipa
iSsues.

The extern is expected to be proficient in traditiona research methods including Westlaw,

Premise and the Internet.

SUBMIT RESUME AND WRITING SAMPLE
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EXTERNSHIP

City of Tempe Attorney's Office

Soring: 3 -5 credit hours

Contact: Marlene Pontreli
Address. City of Tempe Attorney's Office

140 East Fifth Street, Suite 301
Tempe, Arizona 85280

Phone: (480) 350-8227 (480) 350-350-8645

The Tempe City Attorney's Office renders advice to the Tempe Mayor and City Council
on avariety of matters. Often, acouncil member or the mayor will request information
on the legdity of aproposed ordinance or action.

The objectives of the externship placement are to get law students involved in critica
legd research and writing, in ared lifelega setting. In addition, the extern must be
involved in the day to day workings of the office as much asisfeasble given thetime
congraints of school. This means that the extern must keep the office abreast of the
hours he or sheis available for work, aswell as consulting with the supervising attorney
and the other attorneysin the office.

The extern will hep draft pleadings and legal memoranda. In the padt, this hasincluded
drafting disclosure satements, motions for summary judgment, and interoffice
memoranda on subjects such as environmenta law, § 1983 litigation, zoning, and
eminent domain.

All five atorneys in the City Attorney's Office have access to and may assgn projectsto
the extern. Each assgning attorney will supervise and review the extern's work for that
particular project. All work performed by the extern will be critiqued, generdly through
mestings and discussons with the extern.
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EXTERNSHIP

Community Legd Services
Benefits and Employment Unit

Soring: 3 -5 credit hours

Contact:  Judy Shaw Supervisor: Samantha Blevins
Address:  Community Legd Services (602) 258-3434 x 243

305 S. Second Ave.

Phoenix, AZ 85036-2402
Phone: (602) 258-3434 x 246 Fax:  (602) 254-3258

The objectives of this externship placement are to enhance and supplement legd study
and skills development in the following way:

« Providean ASU law student with the opportunity to actively participate in the area of
public interest law with one of the oldest and most diversfied legd ad organizationsin
Arizona.

« Expose the student to the legd, diverse, financia and socid problems faced daily by the
poor, working poor, disabled, homeless, and ederly citizens of Maricopa County. Such
exposure will hopefully demondirate the law’ s application to the needs of dl citizens.

« Demondrate that public interest advocacy can be challenging, demanding, and rewarding
legd work that will utilize their first year training to the fullest extert.

*  Provide to Community Lega Services Benefits and Employment Unit ataented
motivated and serious second or third year law student who is available to assst with a
mass action federd tria, outreach and with research concerning other federd issues.

The extern will be expected to participate in the drafting of business letters and generd
correspondence, legd memoranda, and various documents related to generd civil
litigation and adminidrative law. Examples of such are: @) legd memoranda; b) motions,
answers, complaints; and c) interrogatories, requests for admissions and deposition
outlines.
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EXTERNSHIP

Community Legd Services
Family Law

Sing: 3 -5 credit hours

Contact:  LisaMoore Mdlton
Addresss  Community Legd Services

East Vdley Office
20 West First Street, Suite 101

Mesa, AZ 85201

Phone  (480) 833-1442x 20 Fax:  (480) 833-1746

The objectives of this externship placement are to enhance and supplement legd study
and skills development in the following way:

Provide an ASU law student with the opportunity to actively participate in the area of
public interest law with one of the oldest and most diversfied lega ad organizationsin
Arizona

Expose the student tot he legd, financial and socid problems faced daily by the poor,
working poor, disabled, homeless, and elderly citizens of Maricopa County. Such
exposure will hopefully demondtrate the law’ s gpplication to the needs of dl citizens.
Demondtrate that public interest advocacy can be chalenging, demanding, and regarding
legdl work that will utilize their training to the fullest extent.

Provide the East Vdley Office of Community Legd Services ataented, motivated and
serious second to third year law student who is avalable to assst with a multitude of
legal tasks that will be needed to support two full-time attorneys with diverse family law
practices.

Description of Tasks.

Work will include genera written and computer-assisted research, client interviewing
and drafting of discovery, pleadings, and other memoranda for complex contested
custody and child support cases. There may be opportunities for the tracking,
summarizing and drafting of written memoranda rdating to family law legidation
consstent with LSC.

The extern will be expected to assist in the preparation and defense of clients before the
Superior Courtsin family law matters. The extern will have the opportunity to attend
relevant hearings and court trids.

The extern will be exposad to the many aspects of family law, and will gain prectica
litigation and transactiond kills.
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EXTERNSHIP

Community Legd Services
Farmworker Unit

Soring: 3 -5 credit hours

Contact:  George H. McKay Supervisng Attorney: Pamela Bridge
Addresss  Community Legd Services

305 S. Second Ave.

Phoenix, AZ 85036-2402
Phone: (602) 258-3434 x 265 Fax:  (602) 254-3258

The objectives of this externship placement are to enhance and supplement legd study
and skills development in the following way:

« Providean ASU law student with the opportunity to assst in al aspects of federa
litigation including asssting in discovery and depositions, preparing for ora arguments,
preparing motions, demand letters and client interviews. This extensive exposure to
federd practiceisrarely given to law students and new attorneys. Since the farmworker
unit handles many casesin federd court concerning consumer and farmworking
employment law, the ASU student will end their externship with a deep understanding
about how to litigate a case in federd court.

« Provide ASU law student opportunity to learn various issues in employment including
the Fair Labor Standards Act, the Agricultural Workers Protection Act. The ASU law
student will also be exposed to tax, housing and consumer issues.

« Provide ASU law student opportunity to attend outreach clinics with atorneysin which
the atorney and the law student will spesak to a group of farmworkers about their legdl
problems. Thiswill expose the student to the legd, diverse, financid and socid
problems faced daily by migratory and seasona farmworkers.

Legd work will include interviewing dlients, drafting, deposition and interrogatory
questions, helping to prepare clients for depositions and interrogatories, researching and
assiging in drafting various mations within our federd practice and researching issues
for ora argument. The ASU student will write draft motions for federa court and IRS
briefs for our tax appedls.
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EXTERNSHIP

Community Legd Services
Housng Unit

Soring: 3 -5 credit hours

Contact: George H. McKay Supervising Attorney: Jeffrey L. Kastner
Addresss.  Community Legd Services Phone: (602) 258-3434 x 270

305 S. Second Ave.

Phoenix, AZ 85036-2402
Phone: (602) 258-3434 x 277 Fax:  (602) 254-3957

The objectives of this externship placement are to enhance and supplement lega study
and skills development in the following way:

« Providean ASU law student with the opportunity to actively participate in the area of
public interest law with one of the oldest and most diversified lega ad organizationsin
Arizona.

» Expose the student to the legd, financial, and socia problems faced daily by the poor,
working poor, disabled, homeless, and elderly citizens of Maricopa County. Such
exposure will hopefully demondrate the law’ s gpplication to the needs of dl citizens.

« Demondrate that public interest advocacy can be challenging, demanding, and rewarding
legd work that will utilize firgt year training to the fullest extent.

« Provide to Community Legd Services Housing Unit atalented motivated and serious
second or third year law student who is avallable to assst with amultitude of lega
research and adminisirative tasks that will be needed to support 4-6 full time attorneys
with diverse housing practices.

Work will include generd written and computer asssted research in the area of housing
law asit applies to appearances by staff attorneys within the numerous Justice Courts
within Maricopa County. The extern will be expected to assst where gppropriate with
the drafting of motions, complaints, and answers, in connection with the defense of
forcible detainegleviction actions filed in the Justice Courts. The bulk of the research
project will be predicated upon matters which will arise under the Arizona Residentia
Landlord & Tenant Act.

The extern will be expected to assst in the preparation and defense of clients before local
adminigtrative agencies when the issue is the termination of rights and benefits
adminigtered under federd/state/loca housing regulaions and policies. The extern will

be exposad to the many agpects of adminidrative law, and will gain familiarity with
federa housing Satutes and regulations.
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EXTERNSHIP

Department of Veterans Affairs
Office of Regiond Counsdl

Soring: 3-5 credit hours

Contact:  Jeanne Morris

Address: Department of Veterans Affairs
Office of Regiond Counsdl
650 E. Indian School Rd., Building #24
Phoenix, AZ 85012

Phone: (602) 212-2091

The objective of this externship isto provide the student with practica experiencein
legd writing, subgtantive law, and the legd processin an environment that exemplifies
and emphasi zes professiondism and ethics, as well as the pleasures of practicing law.
The student will provide supervised legd support to this office. The student will have
the unique opportunity to learn of the variety of legd employment opportunities available
in the Federd Government.

The extern will be exposed to a variety of legd issues and responsbilities. Although one
attorney supervisesthe extern and is responsible for training, dl of the attorneysin the
office will offer the extern case work according to the interests, training to date, and
competency level. Thisalowsthe exposureto avariety of legd stylesand
professondism. The extern’s primary duties will center around legd research and
writing. The assignments are based on the case preparation needs of the atorney. The
extern will have the opportunity to participate in or observe witness interviews,
adminigrative hearings, settlement discussions, and assst the U.S. Attorney with case
preparation for aVA casein litigation.

The extern will dso be taught to process employment law cases, and other casesthat are
the respongibility of this office. This processing includes compiling evidence,
interviewing witnesses, and assigting the responsible atorney as needed. The extern will
have the opportunity to interview and work with professionds from various backgrounds
and expertise. In addition, to case work, the extern may be exposed to political issues
and interactions with the offices of dected officias. This office adminigtersthe
Alternative Dispute Resolution program for thisregion. The extern may have the
opportunity to be involved in mediations and related training.
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EXTERNSHIP

Equa Employment Opportunity Commisson
Phoenix Didtrict Office

Soring: 3 -5 credit hours

Contact: Mary Jo O'Naill
Address. 3300 N. Central Avenue, Suite 690
Attention: Legd Unit
Phoenix, Arizona 85012
Phone: (602) 640-5044 Fax: (602) 640-5009

The U.S. Equa Employment Opportunity Commission (“EEOC”) enforces four federa
laws prohibiting workplace discrimination. These gtatutes prohibit discrimination
because of a person’srace, sex, nationd origin, religion, and color, age, and disability.
Attorneysin Phoenix Digtrict Office litigate in federd court those complaints, which the
agency determines are litigation worthy. The attorneys aso represent and provide legd
advice to EEOC investigators and management Staff.

As an extern, a student would have a varied and complete legd experience working not
only with the attorneys in the Phoenix Didtrict Office but also some of the investigators
and mediators. The following are some of the assgnments and/or experiences student
externs have had:

. conducting legal research

. drafting legd memoranda

. drafting dl types of pleadings (complaints, motions, responses)

drafting , and responding to, discovery

reviewing and andlyzing documents produced during litigation

interviewing witnesses and victims of discrimination

drafting depogtion outlines

assigting in depogition preparation of witnesses

atending depogtions

participating in in-house moot court arguments

attending ord arguments and/or trid (to the extent scheduled)

determining whether an investigation supportsthe legd standards for a“ cause

finding” and drafting “cause reviews’

. participating in the interview of potential charging parties and asssting in drafting
charges of discrimination

. atending mediations
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EXTERNSHIP

Federd Public Defender's Office,
Didtrict of Arizona

Soring: 3 -5 credit hours

Contact:  Jon M. Sands
Address.  Office of the Federa Public Defender
for the Didrict of Arizona
850 West Adams, Suite 201
Phoenix, AZ 85007-2730
Phone: (602) 382-2700 Fax:  (602) 382-2800

The extern will function in atypica law clerk support cgpacity. Most work will involve
research and writing in three areas -- pre-trial motions, evidentiary issues anticipated a
trid, and appellate briefs.

Specific tasks are anticipated to include the following:

- Research and preparation of memoranda

- Trid preparation (interviews, witnesses, etc.)
- Drafting of pre-trial motions and responses

- Assigtance at pre-trid hearings and trid

- Assigtance in preparation of appellate briefs
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EXTERNSHIP

Federd Public Defender
Capita Habeas Unit

Soring: 3 -5 credit hours

Contact: DdeBaich
Address.  Office of the Federa Public Defender
for the Didtrict of Arizona
Capitd Habeas Unit
850 West Adams, Suite 201
Phoenix, AZ 85007-2730
Phone: (602) 382-2816 Fax: (602) 889-3960
Emal: dal ebaich@aol.com

The Capita Habeas Unit (“CHU”) in the Office of the Federd Public Defender
represents persons under a sentence of death in habeas corpus proceedings in the federa
courts. Presently the CHU represents 28 individuas under a sentence of death. The
CHU a0 represents anumber of individuds in non-capita matters. Mogt of the
litigation takes place in the United States ditrict court. A number of cases are pending in
the Ninth Circuit and there isa possbility the CHU will litigate a case in the United

States Supreme Court this term.

The CHU is daffed by seven attorneys, five pardegds, four investigators, three
secretaries and clerical assgtants. The CHU is based in Phoenix with an officein
Tucson.

The externs perform legd research; draft memoranda and pleadings, and generdly assst
the atorneys. The externs are not assigned to clerical tasks. It isimportant that the
externs are skilled in Westlaw research and have excdlent writing skills. All of the
assgnments are supervised and critiqued by staff attorneys.

Along with aresume, gpplicants are required to submit a cover |letter Sating reasons and
interest in gpplying for the position. Applicants sdected for an interview will be required
to submit two writing samples and list as a reference the gpplicant’s legd writing
ingructor.
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EXTERNSHIP

The Horence Immigrant & Refugee Rights Project
Children’s Project

Soring: 3-5 credit hours

Contact:  Shui-Ming Cheer

Children’s Attorney

Address:  Florence Immigrant & Refugee Rights Project

300 S. Main St., #654
Florence, AZ 85232

Phone: (520) 868-0191 ext 107 Fax: (520) 868-0192
Emall: smcheer@firrp.org

The objective of the externship placement with the Florence Immigration &
Refugee Rights Project isto provide the extern with an enhanced understanding of
immigration law in the area of defending immigrant and refugee children placed in INS
remova proceedings. The externship will o provide practica and intengve experience
in client-interviewing, litigation, research and writing skills.

Under the supervision of the Project’s Children’s Attorney, the extern will work directly
with detained children in immigration proceedings on adaily bass. She will conduct
rights presentations and dient intake interviews, asss with family reunifications and
goplicationsfor reief from remova, and represent minorsin their initia hearings before
the Immigration Judge. Additionaly, she will research background conditionsin the
countries from which children are seeking asylum. S/he will aso have the opportunity to
represent a dient in their merits hearing on their asylum clam.

In addition to the extern’ s daily legal work described above, the extern will be required to
undertake a substantive writing project such as an extensive 10 to 20 page brief in
support of aclient’s asylum application. The written work will most likely relate to an
exiding client’scase. In the dterndtive, the writing project could involve researching an
area of immigration law and writing a memo on the feasibility of pursuing aclient’s case.
The extern will dso have the opportunity to write part or al of an apped brief to the
Board of Immigration Appedls.
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EXTERNSHIP

Governor's Office of Generd Counsdl
Soring: 3-5 credit hours

Contact: Nicole C. Davis
Deputy Chief Generd Counsdl
Address. Governor’s Office of Generd Counsdl
1700 W. Washington Street
Phoenix, AZ 85007-2812
Phone: (602) 542-1498

This externship program will be an invauable for any sudent pursuing alegd career. This
job will give the student a well-rounded experience of the day-to-day operations of Sate
government and the responsibilities generdly of the Generd Counsdl. Both the
Governor’ s office and the student benefit from this externship program.

The extern will review legidative proposas and policies, draft contractua agreements,
review clemency applications, review dtate statutes and regulations, analyze and conduct
legd research, conduct statutory interpretation, attend press conferences and work on al
aspects of litigation.

Where gppropriate, the extern will assist in the drafting, editing and reviewing of briefsfiled
by the Governor’s office.
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EXTERNSHIP

Maricopa County Attorney
Gang/Rop Divison

Soring: 3 -5 credit hours

Contect:  Steve Weston Supervisng Attorney:
Chief, Staff Training and Development Bureau Keath Manning

Address: 100 W. Washington &., Suite 2100 Chief, Gang/Rop Bureau
Phoenix, AZ 85003-1806 Magor Crimes Divison

Phone: (602) 372-0203 Fax:  (602) 372-7210

The objective of the Maricopa County Attorney’s Office extern program offers law students

an opportunity to seefirst hand what the day to day respongbilities are for attorneys, and

to provide the students with hands-on experience that will enhance the student’s

understanding of the procedures involved.

The extern will have an opportunity to perform tasks that include:

1)
2)
3)
4)
5
6)
7)
8)

9)

10)
11)

Legd research and writing.
Exhibit preparation and discovery.
Preparation of deposition, medical record and interview summaries.
Reviewing records and creating witnessligts.
Creation of trid notebooks and other trid preparation.
Involvement with witness interviews.
Investigative work involving phone and field work.
Reviewing and/or analyzing relevant documentation and casefiles, i.e, police reports,
medica records, contracts, photographs, transcripts.
Hearing and/or trid attendance and participation, as time permits.
Drafting legd documents.
Specid projects that may include policies, legidative issues, and amyriad of
concerns requiring research, organization, and/or monitoring.

There are severad positions available with the County Attorney’s Office. Students must be

Rule 38 digible.

49



EXTERNSHIP

Maricopa County Attorney
Juvenile Crimes Divison

Soring: 3 -5 credit hours

Contect:  Steve Weston Supervisng Attorney:
Chief, Staff Training and Development Bureau Steven Windtberg

Address: 100 W. Washington St., Suite 2100 Chief, Bureau A
Phoenix, AZ 85003-1806 Juvenile Crimes Divison

Phone: (602) 372-0203 Fax:  (602) 372-7210

The objective of the Maricopa County Attorney’s Office extern program offers law students

an opportunity to seefirst hand what the day to day respongbilities are for attorneys, and

to provide the students with hands-on experience that will enhance the student’s

understanding of the procedures involved.

The extern will have an opportunity to perform tasks that include:

1)
2)
3)
4)
5
6)

7)
8)
9)

Legd research and writing.

Exhibit preparation and discovery.

Preparation of deposition, medical record and interview summaries.

Creation of trid notebooks and other trid preparation.

Involvement with witness interviews.

Reviewing and/or analyzing relevant documentation and casefiles, i.e, police reports,
medical records, contracts, photographs, transcripts.

Hearing and/or trid attendance and participation, as time permits.

Drafting legd documents.

Specid projects that may include palicies, legidative issues, and amyriad of concerns
requiring research, organization, and/or monitoring.

There are severd pogitions available with the County Attorney’s Office. Students must be

Rule 38 digible.
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EXTERNSHIP

Maricopa County Office of the Legal Defender
Soring: 3 -5 credit hours

Contact: Mark D. Tdlan
Deputy Lega Defender
Address.  Security Building
222 N. Central Ave., Suite 910
Phoenix, AZ 85004
Phone: (602) 506-0904 Fax: (602) 506-8862

The Office of the Lega Defender represents indigent persons charged with crimina
offenses. The office handles mainly felony cases handed up by the county grand jury,
mattersinvolving juveniles prosecuted in adult court, and cases that the Public Defender
is unable to undertake.

The extern will work exclusvely with four attorneys who handle mgor felony cases
(capital murder, lesser forms of homicide, child-sex crimes, wire-taps, and other offenses
expected to require significant investment of time and resources). Each of the attorneys
will sdlect one mgor fdony case. After reading the file, the sudent will vigt and
maintain contact with the client while he or sheisincarcerated. Once familiar with the
case, and under supervision, the student will be expected to research and prepare written
motions, prepare for and conduct pretriad hearings, and argue the merits of motions
before the Superior Court. The student will prepare for and interview police and civilian
witnesses. Depending on trid schedules, the student may have the opportunity to
examine and cross-examine witnesses before a jury, and will be expected to create,
collect, and modify jury ingtructions.

The office undertakes representation many youngstersin adult court. The extern will
likely beinvolved in deveoping legd arguments to chdlenging new legidation.
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EXTERNSHIP

Maricopa County Superior Court
Soring: 3 -5 credit hours

Contact: TheHonorable Barry C. Schneider
Address. Maricopa County Superior Court
Centrd Court Building, Suite 13-A
201 West Jefferson
Phoenix, AZ 85003
Phone: (602) 506-3351 Fax:  (602) 506-1427

Generdly anumber of externships are available with this court each semester. Judge
Barry Schnelder serves as liaison between the law school and the court in reference to the
extern program. The extern is assigned to a specific Judge on the Court. The student

will generdly be notified by aletter of their assgnment.

The extern does legd research for ajudge of that court upon request, brief casesthat are
scheduled for ord argument, discuss the case with the judge. Externs also research
pleadings in cases not requiring oral argument, jury ingtructions, and other issues arising
in ongoing trids, aswell as observe ord arguments and trids. Externs may dso be given
an opportunity to participate in the Court’s Capital Litigation Project.

If you areinterested in a particular judge or a particular calendar (i.e., criminal,

civil, probate, tax, etc.) attach a cover letter to the attention of the judge or note
your interest area on the back of your resume.
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EXTERNSHIP

Office of Administrative Hearings
State of Arizona

Spring: 3 -5 credit hours

Contact:  Judge Kay Abramsohn
Supervisor: Adminigtrative Law Judge Kay Abramsohn
Address:  Office of Administrative Hearings

1400 W. Washington, Suite 101

Phoenix, AZ 85007

Phone: (602) 542-9826 FAX: (602) 542-9827

Extern to work in the area of Arizona taxation, which includes: Transaction privilege tax, Use
tax, Luxury tax (tobacco tax, Indian tobacco tax, tax reporting); Privilege tax Licensing,
Privilege tax Bonding, Confidentiality; Timeliness/Process; Penalty Abatement.

Type of lega work that the extern will perform:

Research of actual case issues and preparation of issue legal summaries

Drafting of facts presented in testimonial and documentary evidence

Drafting of proposed issue determinations based on review and research

Weighing of evidence with respect to the case issues and recommending weight of relevancy
Drafting procedural Orders

Comparative administrative law research and charts or summaries of findings

Type of written work that the extern will generate:

Law summaries

Factua drafts
I ssue determination drafts

Summaries of evidence
Orders

The Following sets forth both direct supervision time and extern’s own time envisioned in the
OAH Tax Externship:

10% Actua administrative case time: time spent preparing for case, observing, and
asssting the administrative law judge in hearings.

5% Supervisor Direction with regard to specific needs of case: for research or drafting.

10% Supervisor Direction as to issues needing additional research or drafting

25% Supervisor/Extern verbal discussions on evidence and relevance; Extern drafting.

25% Supervisor review and critique of factua or issue determination drafts: supervisor to

assure that al case issues are sufficiently covered and providing guidance on tax
terminology, grammar and style improvements.

25% Extern’s research time, both of specific issues and comparative law, with follow-up
Supervisor/Extern discussion on findings.
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EXTERNSHIP

Office of the Attorney Generd
Civil Rights and Conflict Resolution Section

Soring: 3 -5 credit hours

Contact:  Robbin M. Coulon
Address.  Office of the Attorney Generd

Civil Rights and Conflict Resolution Section
1275 West Washington
Phoenix, AZ 85007-2997

Phone: (602) 542-8860 Fax:  (602) 542-8899

The Civil Rights Divison is Arizond s primary avil rights enforcement agency. The

Divison handles severd areas of civil rights practice such asfair housing, employment
discrimination, public accommodations and accesshility of facilities and programs. The
externship objectives are to: (1) acquaint the student with the areas of civil rights
practice; (2) enhance the student’ sinterest in civil rights; and (3) provide the student a
meaningful experience in the various stages of investigation and litigation.

The extern will work on avariety of tasks, including the following activities

Researching issues and writing memorandg;

Reviewing investigative documents,

Drefting written discovery;

Preparing summaries of discovery responses and/or deposition transcripts,
Drafting mations and memoranda for court filing; and

Attending depositions and court hearings, as available.
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EXTERNSHIP

Office of the Attorney Generd
Consumer Protection & Advocacy Section

Soring: 3 -5 credit hours

Contact:  Kathryn Leonard
Assgant Attorney Generd
Address. Office of the Attorney Generd
Consumer Protection & Advocacy Section
1275 West Washington
Phoenix, AZ 85007
Phone: (602) 542-2126 Fax:  (602) 542-4377

This externship provides exposure to consumer fraud prosecution, as well as agency
research for the Department of Insurance, the Department of Redl Estate, the Department
of Banking and the Securities Divison. Candidates need have interest in learning
prosecution, consumer protection, and business law.

The extern will learn hands on the prosecutory process for consumer fraud, from
coordinating undercover investigations, reviewing investigator reports, andyzing
consumer complaints for violations of Arizonalaw, drafting pleadings, motions,
answering discovery requests, drafting subpoenas, assisting with courtroom arguments,
to arguing adminigtrative hearings before an adminigtrative law judge. Consequently,
students must be eigible for Rule 38.

The extern will aso meet and work with the arsena of Assgtant Attorneys Generd
handling business law on behdf of the above agencies. The extern will devate his or her
legd research kills through completing projects under the guidance of premier agency
attorneys. Such projects spread throughout the field of business law, including banking,
tax, securities, insurance, and red estate. The research projects provide an invaluable
introduction to

the legal aspects of business and finance activity in Arizona
In summary, the extern will receive unsurpassable training on prosecution, while so

gaining unique exposure to business law through an agency perspective. This externship
will provide an effective kill st critical to beginning a successful career in law.
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EXTERNSHIP

Office of the Attorney Generd
Crimind Appeds Section

Sing: 3 -5 credit hours

Contact: Randdl M. Howe
Chief Counsd

Address.  Office of the Attorney Generd
Crimind Appeds Section
1275 West Washington
Phoenix, AZ 85007

Phone: (602) 542-8551

The genera objective of the externship isto teach and to develop killsin legd research,
andysis, and writing. Because the Crimina Appeals Section represents the State of
Arizonain al gppeds from felony convictions, the sudents would develop these kills
by researching and drafting briefs in the Arizona Court of Appeds and the Arizona
Supreme Court. The students would aso develop an expertise in subgtantive crimina
and condtitutiond law, and crimina and congtitutional procedure. If the gppellate court
hears argument on an apped assigned to an extern, | will, a my discretion, dlow the
extern to argue the apped.

Students must be digible for Rule 38.

SUBMIT RESUME AND WRITING SAMPLE
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EXTERNSHIP

Office of the Attorney Generd
Department of Agriculture

Sing: 3 -5 credit hours

Contact: Steven G. Zraick
Generd Couns
Address.  Office of the Attorney Generd
Department of Agriculture
1688 W. Adams Street
Phoenix, Arizona 85007-2617
Phone: (602) 542-1158 Fax: (602) 542-0111

The extern will assst the Generd Counsd in his responghilities of providing lega
advice and opinions to the Director, Council Members and serving as the only attorney
for a Department of over 400 employees. The extern will assst in representing and
advising the Department on legd mattersin dl areasincluding civil litigation,
adminigtrative proceedings, appeals, contract review, inter-governmental agreements,
rule and policy development. The extern will be exposed to a number of areas of law,
induding: Agriculturdl, Environmental, Adminigtrative, Contract, Employment, and
Crimind.

The extern will work on memorandum, correspondence, briefs, and pleadings. The

extern will aso be afforded the opportunity to accompany the Generd Counsdl during
litigation.
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EXTERNSHIP

Office of the Attorney Generd
Education and Health Section, Education Unit

Soring: 3 -5 credit hours

Contact:  Susan Segdl
Assgant Attorney Generd
Address.  Office of the Attorney Generd
Education and Hedlth Section, Education Unit

1275 West Washington

Phoenix, AZ 85007
Phone: (602) 542-8323 Fax: (602) 364-0700
Emal: susan.segd @ag. Sate.az.us

The Education Unit of the Education and Health Section seeks aqudified law student
who isinterested in education law as an extern.

The Education Unit represents the State Board of Education, the State Board for Charter
Schoals, the School Facilities Board, the Arizona Schools for the Deaf and the Blind, and
the Commission for Post-Secondary Education. The six lawyers assgned to the unit
engage in asgnificant amount of research, writing and andys's regarding educeation, the
certification and discipline of teachers, specid education services, bilingua education,

and gate and federal condtitutiona issues, among other issues. Currently, the unitis
handling litigation related to the adequacy of funding for educating at-risk education
services and funding, the interpretation of the Students FIRST school financing
legidation, the AIM S test, and the appropriateness of the current complaint resolution
process fro students receiving specia education services. In addition, the unit’s atorneys
are responsible for investigating and prosecuting cases regarding charter schools
compliance with Sate laws.
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EXTERNSHIP

Office of the Attorney Generd
Environmenta Enforcement Section

Sing: 3 -5 credit hours

Highility: Only students with three semesters of completed coursework should
oply.

Contact: Mitchdl Klaen

Address;  Office of the Attorney Generd
Environmenta Enforcement Section
1275 West Washington
Phoenix, Arizona 85007

Phone: (602) 542-8543 Fax: 602/542-7798

The responsibility of the Environmental Enforcement Section of the Attorney Generd's
Officeisto represent the Department of Environmental Qudity and the Department of
Agriculture, and to prosecute crimind violations of environmenta law in superior and
justice courts.

Students will be Rule 38 certified and directly supervised by one attorney on each case or
project they handle. The hours during which the students will work are flexible,
depending upon their individua programs, and we anticipate each being able to work
approximately twenty hours per week. The students will be encouraged to take primary
respongbility for handling both adminigtrative and judicia matters in appropriate cases,
aswdl| as assisting section lawyers in more complicated cases. Thiswill require working
closely with agency personnd, investigating and devel oping facts as necessary, drafting
pleadings and motions, negotiating settlements when gppropriate, litigating of casesin
adminigrative and judicid fora, and handling appeals or specid actions before appellate
tribundls.

Examples of specific activity include handling such matters as the following:

1. Adminigrative proceedings involving drinking water companies, wastewater
system operations, fleet emisson ingpection permits, licensing of pesticide
goplicators, and violations of the hazardous waste management laws;

2. Judicid actions seeking injunctive relief and/or civil pendtiesin many of the
aress just mentioned,

3. Research and drafting of forma Attorney Generd opinionsin the hedth and

environmenta aress;

Drafting adminidrative rule certification memoranda pursuant to A.R.S,, Title 41,

Research and assistance to section lawyers in other on-going matters handled by

the lawvyers themsdlves,

6. Assg in the presentation of government evidence in crimina prosecution and
conduct evidentiary hearingsin pre-trid crimina matters.

o s

Each intern can expect to devote gpproximately 50% of his or her time to research, 35%
to the drafting of documents, 10% to investigation, and 5% to court or administrative
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gppearances. Although there is no assurance that an gppearance in court or in an
adminidrative hearing will, in fact, take place, we bdieve that it is likely that it will
occur.

EXTERNSHIP

Office of the Attorney Generd
Fraud and Public Corruption Section

Soring: 3 -5 credit hours

Contect:  Jeffrey Reuter
Address; Office of the Attorney Generd
1275 West Washington
Phoenix, Arizona 85007
Phone: (602) 542-8476 Fax:  (602) 542-5997

Preference will be given to second and third year studentswho have taken Criminal
Procedure.

Responghilities of the Organized Crime and Fraud Section:

The Organized Crime and Fraud Section prosecutes a variety of crimes that fal within
the jurisdiction of the Arizona State Grand Jury. In addition, the Organized Crime and
Fraud Section prosecutes matters referred by other prosecuting offices throughout the
State when that office has a conflict of interest.

The mgjority of cases prosecuted by the Organized Crime and Fraud Section of the
Crimind Divison are complex white collar crimesinvolving, inter dia, securities, tax
fraud and evasion, computer fraud, telemarketing fraud, charity solicitation fraud, red
edtate fraud, and politica corruption matters. The Mgor Fraud Unit works closdly with
federd, state and local law enforcement agencies as well as the Arizona Department of
Revenue, the Securities Division of the Arizona Corporation Commission, the State
Banking Department, the Racing Commission, the Red Edtate Department and the
Registrar of Contractors to develop and prosecute criminal cases.

The Organized Crime and Fraud Section is presently comprised of ten lawyers, four who
exclusvely prosecute hedth care fraud viaafederd grant. The extern will work with
different attorneys on assigned projects but will report to one attorney for supervison.
That attorney will be responsible for assuring the extern is exposed to al facets of
complex crimina prosecutions.

Listed below isasummary of the kinds of tasks an extern will be asked to perform. The

number in parenthesis reflects the percentage of time the intern will likely be involved
in that task during the externship period.
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Externship Tasks

1. Legal Research (20%)
2. Dréfting pleadings (motions, responses, disclosure notices, indictments, subpoenas)
(10%)
3. Drafting invedtigative plans, consulting with investigators and law enforcement officers
(10%)
4. Reviewing evidence (10%)
5. Interviewing witnesses (20%)
6. Observing in court (al phases of crimind prosecution, arraignment through sentencing)
(5%)
7. Grand Jury preparation (5%)
8. Drafting prasecution memorandums (3%)
9. Consulting with victims (5%)
10. Assigting law enforcement in drafting seerch warrants, affidavits (290)
11. Consulting with government agencies regarding crimind referrals and coordinating
pardld investigations (5%)
12. Assgting in post-trid matters (i.e. gppeds, Rule 32 matters, probation revocations) (5%)
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EXTERNSHIP

Office of the Attorney Generd
Licenang and Enforcement Section

Soring: 3 -5 credit hours

Contact:  Stephen Wolf
Address.  Office of the Attorney Generd
Licensang and Enforcement Section
1275 W. Washington
Phoenix, Arizona 85007
Phone: (602) 542-7027 Fax:  (602) 364-3202

This externship will introduce students to the legal issues and practices concerning the
licensing and regulation of hedlth care professonas. Subject to the interests of the
extern and the gpprovd of the agency and its counsel, the extern will have an opportunity
to work with one or more Assgtant Attorneys Generd in the Section represent the
following hedlth care regulatory boards: The Medicd Board; the Board of Dental
Examiners, the Board of Nurdaing; the Regulatory Board of Physician Assigtants; the
Board of Pharmacy; the Board of Psychologist Examiners, the Board of Behaviord
Hedlth Examiners, the Board of Optometry; the Board of Dispensing Opticians, the
Board of Osteopathic Examiners; the Board of Chiropractic Examiners, the Board of
Podiatry Examiners, the Medical Radiologic Technology Board of Examiners, the Board
of Physica Therapy; the Board of Occupational Therapy Examiners; the Board of
Respiratory Care Examiners, the Board of Athletic Training; the Naturopathic Physicians
Board of Medicad Examiners, the Board of Homeopathic Medica Examiners; and the
Acupuncture Board of Examiners; and the Veterinary Medical Examining Board.

Depending upon the attorney’ s caseload and the extern’s experience and ability, the extern
will have the opportunity to write research memos and draft pleadings, including
complaints, subpoenas, lists of witnesses and exhibits, motionsin limine, and gppellate
briefs. The extern will aso have the opportunity to atend Board meetings, investigetive
interviews, forma interviews, adminigtrative hearings, Superior Court proceedings
(specid actions and enforcement of subpoenas) and gppellate proceedings. Rule 38
certification may be provided where appropriate.
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EXTERNSHIP

Office of the Attorney Generd
Protective Services Section

Soring: 3 -5 credit hours

Contact: Margaret Tindey
Address.  Office of the Attorney Generd
Permanency Unit, Protective Services Section
430 N. Dobson Ste. 1001
Mesa, Arizona 85201
Phone: (480) 834-3775 x 209 Fax:  (480) 834-8194

The Protective Services Section is charged with representing Child Protective Servicesin
cases dedling with abused or neglected children. Those dependency cases begin with a
case plan of family reunification, and the section works with the client to ensure that
appropriate sarvices are offered to the family. If family reunification is not possible, then
the Section does the necessary legal work to terminate the parentd relationship, if
appropriate, and to find an dternate permanent placement for these children. The
Permanency Unit works primarily with children who have been in care for more than two
years, and who do not have a permanent placement identified. The objectives of the
externship are to familiarize the sudent with the laws and the Stuaions thet arisein
dependency cases, to enhance the student’ s interest in this area; and to provide the
student with a meaningful work experience.

The student will work on avariety of tasks, incduding:

Review casefilesand assg in trid preparation, including preparation of witnesses
Participate in court appearances, if Rule 38 digible

Research legd issues and write memoranda

Attend case gaffings with the client

Attend client conferences

Prepare pleadings as necessary

Attend policy issue meetings

The student will meet regularly with the supervisor and other Permanency Unit attorneys,
who will be supplementa supervisors.

Students must be digible for Rule 38.
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EXTERNSHIP

Office of the Attorney Generd
Solicitor Generd’ s Office

Soring:

Contact:
Address;

Phone:

3 -5 credit hours

Paula Bickett

Office of the Attorney Generd

1275 W. Washington Street

Phoenix, Arizona 85007-2926

(602) 542-3333 Fax:  (602) 542-8308

The Solicitor Generd’ s Office (SGO) works on sgnificant gppedsin civil and crimina
cases, upervises the preparation of forma lega opinions issued by the Attorney Generd,
oversees the Attorney Generd’ s adminigtration and enforcement of Arizona eection laws, and
aso provides independent advice to State agencies and boards in adjudicatory proceedings.
With regard to civil gppeals, the SGO authorizes appeds and specid actions, reviews dl civil
gppellate pleadings, conducts moot courts, and coordinates the State’ s amicus practice in the
U.S. Supreme Court and other courts. Lawyers from the SGO aso work on various specid
projects at the direction of the Attorney General.

Student externs generdly work with severa lawyersin the SGO on the range of matters
handled by this office. Externs may assst SGO lawyers by:

1.

2.

Conducting research and drafting appellate briefs, memoranda, and Attorney
Generd opinions,

Attending moot court sessions and oral arguments before the Arizona Court of
Appeds and the Arizona Supreme Court;

Assding in andyzing legd issues and providing advice to adminigirative boards
and attending adminidretive hearings,

Attending meetings of the Attorney Generd’s Opinion Review Committee, which
helps prepare formd legd opinions,

Assging in andlyzing lega issues and providing advice regarding Arizona s
election laws to the Secretary of State, the Clean Elections Commission, or other
public entities

Heping SGO attorneys with regard to trid court litigation in Sate or federa court
involving condtitutional challengesto Sate laws; and,

Working on various specia projects and publications, such as the Agency
Handbook.
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EXTERNSHIP

State Bar of Arizona
Soring: 3 -5 credit hours
Contact: Maret Vessla

Assgant Executive Director and Chief Bar Counsd
Address: 111 W. Monroe, Suite 1800

Phoenix, AZ 85003-1742
Phone: (602) 340-7240 FAX: (602) 271-4930

The Bar is seeking an extern interested in exploring careersin crimind or regulatory law.
This externship will provide opportunities to investigate issues, identify ethicd violaions and
write concise reports in establishing the criteria that may lead to filing forma complaints againgt
Arizona atorneys.

The extern will be introduced to and expected to apply various facets of lawvyer
regulation as wel as consumer advocacy, basic investigative and interviewing techniques, and
detailed andysis of legd issues. The extern will work on various stages of complaintsincluding
initia telephone inquiries through gppedls of decisons.

For this externship, fluency in Spanish is desired but not required. It isthe desire of the

Bar that the extern will be digible for two consecutive semesters for this program.  The student
must be Rule 38 digible.
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EXTERNSHIP

Supreme Court of Arizona
Staff Attorneys Office

Soring: NOT AVAILABLE FOR SPRING 2004

Contact: Petience T. Huntwork
Address:. Supreme Court, State of Arizona
Staff Attorneys Office
445 Arizona Courts Building
1501 W. Washington St.
Phoenix, Arizona 85007-3231
Phone: (602) 542-5028 FAX: (602) 542-9482

The objectives of this externship placement are to dlow the 12 attorneys of the Arizona
Supreme Court Staff Attorneys Office the opportunity to work with abright and knowledgeable
future lawyer, who can assigt them with avariety of the tasks which our office performs for the
Supreme Court.

The most likely areas of legd work assigned to the extern would be: the processing of
death penalty cases and related issues including capita representation; al phases of rule-making
for the court of the state of Arizona, civil, crimind and juvenile; state bar disciplinary appeds,
election gppeds; prisoner pro e litigation; and water rights litigation. The extern could be asked
to assist staff attorneys in preparation of memoranda to the Court on petitions for review and
gpecid action. In addition, there might be aneed for amgor inquiry into atopic requested by
the Court, which could be on any topic urgently needed by the Court.

NOT AVAILABLE FOR SPRING 2004
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EXTERNSHIP

United States Attorney, Didrict of Arizona
Civil Divison

Summer, Fal, and Spring: 3-5 credit hours

Contact: Janet Walsh, Assstant U.S. Attorney
Address: 40 North Centrd
Two Renaissance Plaza, Suite 1200
Phoenix, Arizona 85004
Phone: (602) 514-7731 Fax: (602) 514-7760

Student Fieldwork: Each Civil Divison Extern will be assgned to work on civil
litigation being conducted by the United States Attorney’s Office. The Civil Divison has two
sections: Affirmative Civil Enforcement and Defensive Litigation. The Affirmative section
represents the United States as a plaintiff in civil rights, natura resources, environmentd,
condemnation, and civil fraud cases. The Defensive section defends cases involving awide
variety of issues, including torts (such as persond injury and medical mapractice); Title VI
(employment discrimination); prisoners’ rights; bankruptcy; environmenta law; and FOIA. To
the extent possible, externs will perform the same types of tasks as regular Assistant United
States Attorneys, including: fact investigation and development; legal research; drafting
memoranda, pleadings, motions and briefs; participating in discovery and disclosure; and
attending and participating in depositions and courtroom proceedings.

Student Qudifications: Civil Divison Externs must have completed three semesters of
lega studies, and they will be required to pass an FBI background investigation.

PLEASE NOTE: Dueto the sensitive nature of the cases
handled by the Office, those selected for an Extern position must complete a security
background form in order that the Department of Justice can do a security clearance. The
investigation takes four to six weeks so the Extern must complete the formsimmediately
after acceptance. Prior criminal arrests and/or convictions, drug or alcohol use and tax
problems could disqualify the student. If those might apply to you, you may want to
reconsider your application.

Studentsinterested in this Externship should mark preference for Civil Division or
Criminal Division on front of resume.

RESUMESARE COLLECTED IN JANUARY AND INTERVIEWS ARE CONDUCTED
DURING THE SPRING SEMESTER FOR THE FOLLOWING SPRING SEMESTER
(I.E. SPRING 2004 INTERVIEWS FOR SUMMER & FALL 2004 & SPRING 2005).

NOT AVAILABLE FOR SPRING 2004
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EXTERNSHIP

United States Attorney, Didrict of Arizona
Crimind Divison

Summer, Fal, and Spring: 3-5 credit hours

Contact: Kevin M. Rapp, Assistant U.S. Attorney
Address; Didrict of Arizona
40 North Centrd

Two Renaissance Plaza, Suite 1200
Phoenix, Arizona 85004
Phone: (602) 514-7609

The externship program involves motion practice in crimina law in the U.S. Didrict
Court.

1. Crimind Divison

The U.S. Attorney's Office prosecutes violations of the federa crimina code including
sophisticated and complex nationa and international drug cases, violent crimes occurring on the
Indian reservations located in Arizona, white collar crimes, and fraud involved in the savings
and loan scandds. The student would have an opportunity to become involved in acrimind case
including investigeting the case, researching and writing responses to pretrid motions.

2. Appdlae Divison

Students would have the opportunity to research the law and assist in the preparation of
briefs to be filed with the Ninth Circuit Court of Appeds. Mot of the gppedls are from a
crimina conviction in the U.S, Didrict Court. The Office, however, does not permit ora
argument on the briefs by law students.

PLEASE NOTE: Dueto the sensitive nature of the cases handled by the Office,
those selected for an Extern position must complete a security background form in order
that the Department of Justice can do a security clearance. Theinvestigation takesfour to
six weeks so the Extern must complete the formsimmediately after acceptance. Prior
criminal arrestsand/or convictions, drug or alcohol use and tax problems could disqualify
the student. If those might apply to you, you may want to reconsider your application.

Studentsinterested in this Externship should mark preference for Civil Division or
Criminal Division on front of resume.

RESUMESARE COLLECTED IN JANUARY AND INTERVIEWS ARE CONDUCTED
DURING THE SPRING SEMESTER FOR THE FOLLOWING SPRING SEMESTER
(I.E. SPRING 2004 INTERVIEWS FOR SUMMER & FALL 2004 & SPRING 2005).

NOT AVAILABLE FOR SPRING 2004
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EXTERNSHIP

United States Attorney, Didrict of Arizona
Indian Affairs Divison

Summer, Fal, and Spring: 3-5 credit hours

Contact: Diane Humetewa
Assgtant U.S. Attorney

Address: 40 North Centrd
Two Renaissance Plaza, Suite 1200
Phoenix, Arizona 85004

Phone: (602) 514-7500

Externs will work on all aspects of federd law as applied to Indian Country in cases
being conducted by the U.S. Attorney’s Office. To the extent possible, externs will perform the
same types of tasks as regular assgtant U.S. Attorneys, including fact investigation and
development; legdl research; drafting memoranda, pleadings, motions, and brief; participating in
discovery and disclosure; and attending and participating in courtroom proceedings. The extern
may travel to many of the 21 tribesin Arizona, work with the triba |eaders, and coordinate with
the Inter-Tribal Council.

PLEASE NOTE: Dueto the sensitive nature of the cases handled by the Office,
those selected for an Extern position must complete a security background form in order
that the Department of Justice can do a security clearance. The investigation takesfour to
six weeks so the Extern must complete the formsimmediately after acceptance. Prior
criminal arrestsand/or convictions, drug or alcohol use and tax problems could disqualify
the student. If those might apply to you, you may want to reconsider your application.

RESUMESARE COLLECTED IN JANUARY AND INTERVIEWS ARE CONDUCTED
DURING THE SPRING SEMESTER FOR THE FOLLOWING SPRING SEMESTER
(I.E. SPRING 2004 INTERVIEWS FOR SUMMER & FALL 2004 & SPRING 2005).

NOT AVAILABLE FOR SPRING 2004
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EXTERNSHIP

United States Bankruptcy Court
The Honorable Redfield J. Baum

Spring: 3-5 credit hours

Contact: Redfidd J. Baum
Address: United States Bankruptcy Court
Didtrict of Arizona
2929 North Central Ave.
PO Box 34151
Phoenix, Arizona 85067
Phone: (602) 640-5850 x 435 FAX: (602) 640-5844

The objective of this externship is to provide a student with the opportunity to gain
experience and knowledge in the field of bankruptcy law by participating in and observing the
day to day operations of the chambers of a United States Bankruptcy Judge.

The extern will review motions, objections and any other pleadings relevant to regularly
scheduled matters on the court’s calender. If necessary, the extern will do independent research
on issues raised by the pleadings. The extern will prepare bench memoranda which identify the
matter on for hearing, summerize the positions taken by the parties and make recommendations
for an appropriate decison by the court. The extern may also be required to do additional
research and then participate in the drafting and or editing of awritten decison to be issued by
the court.
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EXTERNSHIP

United States Bankruptcy Court
The Honorable Charles Case, |1
Soring: 3 -5 credit hours
Contact: Julie Kossak
Address: United States Bankruptcy Court
Didrict of Arizona
2929 North Central Ave.
PO Box 34151
Phoenix, Arizona 85067
Phone: (602) 640-5850 x 443 FAX: (602) 640-5845

The extern will prepare the Judge for hearings on adaily basis by reviewing the caendar
for the week, reading al pleadings in the matter related to the particular issue for argument that
day, and drafting a bench memorandum andyzing the issue and recommending a dispostion.
Cdendar preparation involves amyriad of issues, such as motions to lift stay, motions for
summary judgment, motions to use cash collateral, motions to dismiss, motions for adequate
protection, motions to gppoint trustee, and motions to convert. Caendar preparation provides
the extern with an excellent opportunity to see what matterstypicaly arise in bankruptcy cases,
how different sections of the Code rlate to each other, and how drategy plays a part in litigating
abankruptcy case.

Externs have the opportunity to research and write traditional research memoranda on
many issues that arise in the bankruptcy context, but upon which the circuit courts do not
necessarily agree. Such memoranda are potentialy publishable, and the extern would coauthor
the article.

This extern program provides the student with some very positive academic and practica
experiences.
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EXTERNSHIP

United States Bankruptcy Court
The Honorable Randolph J. Haines
Soring: 3 -5 credit hours
Contact: Judge Randolph J. Haines
Address: United States Bankruptcy Court
Didtrict of Arizona
2929 North Centra Ave.
PO Box 34151
Phoenix, Arizona 85067-4151
Phone: (602) 640-5850 x 423

The principa objective of this externship isto provide alaw student with the opportunity
to observe the functioning of a United States Bankruptcy Court, including review of pleadings
and observing ord arguments and trids, learn the kinds of relief the Bankruptcy Code provides,
the objections and legd issues that arise with respect to such reief, and the practica methods by
which such reief and objections are sought, litigated and decided.

The extern will review dl of the mations, objections, exhibits and other documents filed
with respect to scheduled hearings, and then prepare bench memos on each hearing to advise the
Court of the nature of the relief requested and the objections thereto, to research and elaborate on
the legd issues presented to the extent necessary, occasionally to perform additional factual
research by areview of other mattersin the Court’ s records and ultimately to recommend an
appropriate disposition by the Court. 1n addition, provided the opportunity arises during the
term of the externship, a serious effort will be made to identify an issue on which a published
opinion would be appropriate, to give the extern an opportunity to draft such an opinion.

Findly, if the extern wishes to do so, an effort will be made to identify a current topic on which
the extern could write a short article for publication, most likely in the monthly Norton
Bankruptcy Law Advisor, of which Judge Hainesis a Managing Editor.

The extern will produce a subgtantid volume of dally bench memos, summarizing the
pleadings, the law related to the issues raised, and recommending an appropriate dispostion. In
addition, the extern may draft one or more opinions for publication, and/or an article for
publication in a bankruptcy law newdetter.
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EXTERNSHIP

United States Court of Appedsfor the Ninth Circuit
The Honorable Michael Daly Hawkins

Soring: 3 -5 credit hours

Contact: The Honorable Michael Daly Hawkins
Address: United States Court of Appedls for the Ninth Circuit
401 W. Washington, SPC 47

Phoenix, Arizona 85003-2151
Phone: (602) 322-7310

The purpose of this placement isto dlow law studentsto learn the function of afederd
gppellate judge’ s chambers, including: how briefs are read and reviewed, how elbow clerks
work, how judges prepare for oral argument and disposition and opinions are prepared.

The extern will do legal research; read briefs; prepare memas on points of law for the
judge; review case records, including tria transcripts; review lower court and agency
determinations, and observe ord argument.

Written will include memos to the judge on specific points of law; drafting of portions of
bench memos; andysis of reported decisions, and cite checks of controlling authority.

Apply only if you arein thetop 10% of your classand have participated with law
journal or moot court.
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EXTERNSHIP

United States Department of Homeland Security
Soring: 3 -5 credit hours

Contact: Danid H. Ragdde

Address: U.S. Department of Homeland Security
U.S. Immigration and Customs Enforcement
2035 N. Central Avenue
Phoenix, AZ 85004

Phone: (602) 379-4007 FAX: (602) 379-3845
Emil: Daniel.H.Ragsdale@DHS.GOV

This placement will provide the law student with exposure to the Legd Program of U.S.
Immigration and Customs Enforcement. The extern will gain exposure to immigration, customs,
crimind, and adminidrative law.

The extern will:

. Asss Assgant Chief Counsdswith legd research and writing

. Assg in thelitigation of removal cases before the Judtice Department’ s Executive Office
for Immigration Review

. Assg in the preparation of legd briefsfiled with the Office of the Immigration Judge
and the Board of Immigration Appedls,

. Assg in writing litigation reports filed to support the U.S. Attorney’ s Office defense of
habeas corpus petitions, mandamus actions, and other federa litigation.

PLEASE NOTE: Applicantsfor this placement must be United States citizens. Dueto the
sensitive natur e of the cases handled by the Office, those selected for an Extern position
must complete a security background form in order that the Department of Justice can do

a security clearance. Theinvestigation takesfour to six weeks so the Extern must complete
theformsimmediately after acceptance. Prior criminal arrestsand/or convictions, drug or
alcohol use and tax problems could disqualify the student. If those might apply to you, you
may want to reconsder your application.
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EXTERNSHIP

United States Department of Justice
Executive Office for Immigration Review
Immigration Court

Soring: 3 -5 credit hours

Contact: The Honorable Dean A. LeVay and The Honorable John Richardson
Address: United States Immigration Court

200 E. Mitchell Drive, Suite 200

Phoenix, AZ 85012
Phone: (602) 640-2747 FAX: (602) 640-2754

The objectives of this externship is to familiarize sudents with the doctrines, ingtitutions,
procedures, conflicts, customs, and ethica problems unique to the practice of immigration law
and to promote cross-culturd awareness and an appreciation of the way in which cultura
differences may affect attorney/client/judge interactions and case development.  The extern will
be given a subgtantial amount of respongbility in conducting the necessary legd and factud
research for assigned cases.

The type of legd work the extern will performis.

1 Draft court opinions and documents -- tasks include performing legd research related to
apaticular case, reviewing and andyzing records of proceeding, drafting opinions,
responses to motions, subpoenas, and other officia Court documents, communicating
with Judges (e.g. braingtorming, identifying and stating the issues, articulating dternative
viewpoints), editing legal documents, and implementing a case management system.

2. Perform legd issue research — tasks include performing legd research, preparing legd
memoranda or verbaly report research finding, asssting Judges during hearings,
addressng emergency issues that arise, editing legd documents, and communicating
with Judges.

3. Update and maintain lega resources — maintaining the Court’slegd library, including
ensuring that its sources are current, circulating Board Decisions, Circuit Court Cases,
and other important, relevant materia, and procuring research resources.

This placement isfor 2 externs. One to work with each Judge.

PLEASE NOTE: Applicantsfor this placement must be United States citizens. Dueto the
sensitive natur e of the cases handled by the Office, those selected for an Extern position
must complete a security background form in order that the Department of Justice can do

a security clearance. Theinvestigation takesfour to six weeks so the Extern must complete
the formsimmediately after acceptance. Prior criminal arrestsand/or convictions, drug or
alcohol use and tax problems could disqualify the student. If those might apply to you, you
may want to reconsider your application.
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EXTERNSHIP

United States District Court
The Honorable Lawrence O. Anderson
U.S. Magigtrate Judge

Soring: 3 -5 credit hours

Contact: Susan Stecing, Law Clerk

Address; United States District Court
Didrict of Arizona

401 W. Washington, SPC 11
Phoenix, Arizona 85003
Phone: (602) 322-7620 Fax: (602) 322-7629

The primary objective of this externship placement isto educate about the federd judicid
system. Through exposure to the federd judicia system, law students will be better able to
evauate career gods and will better understand how attorneys interact with the judicid system.

Externswill review casefiles, research legal issues and prepare proposed order on both
civil motions as well as state and federd habeas corpus petitions. 1n addition, externs will assst
with jury trias by performing the duties of bailiff. Externswill dso perform research projects
for the Judge.
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EXTERNSHIP

United States District Court
The Honorable Susan R. Bolton

Spring: 3 -5 credit hours

Contact: The Honorable Susan R. Bolton
Address: U.S. Digtrict Court
401 W. Washington, SPC #50
Phoenix, Arizona 85003-2153
Phone: (602) 322-7570 Fax: (602) 322-7579

The extern will asss the judge's law derks with civil and crimind motions by
conducting extensive research and the drafting necessary for the preparation of bench
memoranda, orders and opinionsin awide variety of lega areas. On the civil Sde, the motion
work involves motions to dismiss, motions for summary judgment, discovery motions, motions
for prdiminary injunctions, motionsin limine, etc., in such federd law areas as civil rights,
employment discrimination and employee benefits, adminidrative law, Indian law, antitrust law
and naturd resources law, as well asawhole range of state law issues which arise due to federa
diversty jurisdiction. On the crimind sde, the motion work involves mainly motionsto
dismiss, motions to sever, motions to suppress, and motionsin limine. The extern will dso be
able to attend motion hearings, trias and chamber conferences.
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EXTERNSHIP

United States District Court

The Honorable Robert Broomfield

Soring: 3 -5 credit hours

Highility: Third-year students are preferred. However, second-year students and first-year
students are encouraged to apply.

Contact: The Honorable Robert Broomfield

Address: United States District Court
Didtrict of Arizona

401 W. Washington, SPC 61
Phoenix, Arizona 85003
Phone: (602) 322-7540

This externship provides a unique opportunity for the sudent to become familiar with the
full gamut of civil and crimina proceedings in the federd tria court.

The extern will be assigned selected research and writing projects at the discretion of the
law clerks and judge. After completing aresearch and bench memo or draft orders project, the
extern will formulate a recommendetion to the judge. The extern will have the opportunity to
discuss the issues with both the law clerk and judge.

Initidly, the extern may be assigned shorter, less complex mattersincluding research
projectsinvolving issues they may be familiar with in civil cases and prisoner civil rights cases.
The extern will dso view court proceedings and assist the judge with other matters including
pleaagreementsin criminal cases, pretrid conferencesin civil maiters, trias and motion
hearings.

After the extern has become familiar with court procedure, more complex tasks such as
drafting summary judgment and other substantive orders will be assgned. The extern's preferred
legd areas will be conddered when assigning projects. The extern will have a great opportunity
to view the inade working of the federd trid court.

The student will also be trained, if desired, to conduct computerized research by the
Westlaw or Lexis representative for the United States District Court. As the court has word
processing equipment available, it is preferable, dthough not required, that the extern be able to
type. Secretaria assstance is not available to the extern. A knowledge of WordPerfect or
another smilar sysem is hdpful.
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EXTERNSHIP

United States District Court
The Honorable David K. Duncan
U.S. Magigtrate Judge

Soring: 3 -5 credit hours

Contact: The Honorable David K. Duncan

Address; United States District Court
Didrict of Arizona

401 W. Washington, SPC 14
Phoenix, AZ 85003
Phone: (602) 322-7630 Fax:  (602) 322-7639

The purpose of this externship isto provide a substantive experiencein legd research
and writing within the context of a Judge' s chambers. In addition, the extern will have the
opportunity to develop athorough understanding of initid Federd Crimina Procedures and
observe al components of Federd Court Jurisdiction.

The extern will perform research and prepare bench memoranda and proposed ordersin
civil cases and Federd post-conviction proceedings. Thiswork will require the extern to
develop afamiliarity with the relevant facts from the record and apply these facts to the law
ariving a alegd concluson.
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EXTERNSHIP

United States Digtrict Court
The Honorable Stephen M. McNamee

Soring: 3 -5 credit hours

Highility: Third-year students are preferred. However, second-year students are encouraged
to apply. Completion of an evidence courseis preferred.

Contact; M ercedes Powers
Address; United States District Court
Didtrict of Arizona

401 W. Washington, SPC 60
Phoenix, AZ 85003
Phone: (602) 322-7500 Fax: (602) 322-7509

This externship provides a unique opportunity for the student to become familiar with the
full spectrum of civil and crimind proceedings in the federd tria court.

Thejudge and law clerks will assign selected research and writing projects to the extern.
After completing a research and bench memo or draft order project, the extern will formulate a
recommendation to the judge. The extern will have the opportunity to discuss the issues with
both the judge and the law clerks.

Initidly the extern may be assigned shorter, less complex matters including research
projectsinvolving issues he or she may be familiar with in civil cases and prisoner civil rights
cases. The extern adso will have the opportunity to view court proceedings and provide
courtroom ass stance to the judge during plea agreementsin crimind cases, pretria conferences
in civil matters, trids and motion hearings. After the extern has become summary with court
procedure, he or she may receive more complex tasks such as drafting summary judgment and
other substantive orders. The judge and law clerks will take the extern’s preferred areas of law
into congderation when assigning projects. The extern will have a great opportunity to view the
inner workings of the federd trid court.

Representatives of Lexis and Westlaw provide training in computerized lega research
should the extern desire it. The court has word processing equipment available and secretarial
assiganceis not available; therefore the court prefers that the extern be able to type. A
knowledge of WordPerfect or smilar word processing software would be helpful
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EXTERNSHIP

United States District Court
The Honorable Frederick J. Martone

Soring: 3 -5 credit hours
Contact; The Honorable Frederick J. Martone
Address: United States District Court

Didtrict of Arizona

401 W. Washington, SPC 62
Phoenix, AZ 85003-2158
Phone: (602) 322-7590 Fax.  (602) 322-7599

The extern will asss the judge s law derk’ swith civil and crimina mations by
conducting legal research and preparing written projects. The extern will review casefiles, read
motions and accompanying memoranda, research relevant legd issues, and draft bench
memoranda or proposed orders, asingructed. The extern will also have the opportunity to
observe awide range of crimina and civil proceedings.

The extern will produce asgnificant amount of written meterid, generdly in the form of
bench memoranda and proposed orders. The judge's law clerkswill coordinate the extern’s
assignments and will review the extern’ s written work product before submitting them to the
judge.

NOTE: Thisexternship isopen to law studentsin thetop 15% of their class. Participation

in either law journal or moot court ispreferred. Applicants should submit a resume, law
schooal transcript, and awriting sample.
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EXTERNSHIP

United States District Court
The Honorable Mary H. Murguia

Soring: 3 -5 credit hours

Contact: The Honorable Mary H. Murguia

Address. United States District Court
Didtrict of Arizona

401 W. Washington, SPC 53
Phoenix, AZ 85003-2154
Phone: (602) 322-7580 Fax:  (602) 322-7589

The objective of this externship placement is to educate the extern about the federa
judicid system and to improve his or her writing skills.

Externs will review case files, research legal issues, and prepare memoranda or proposed
orderson civil motions. The Externswill aso have the opportunity to observe court
proceedings, including civil and crimind trids.

Externswill generd a sgnificant amount of written work. Specificaly, externs will
prepare memoranda or proposed orders on civil mations, including case dispositive summary
judgment summary judgment motions and motionsto dismiss. The extern may dso be asked to
prepare memoranda on evidentiary issues during trid.
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EXTERNSHIP

United States District Court
The Honorable Paul G. Rosenblatt

Spring: 3 -5 credit hours

Contact: The Honorable Paul G. Rosenblatt
Address: U.S. Digtrict Court
401 W. Washington, SPC 56
Phoenix, Arizona 85003
Phone: (602) 322-7510 Fax: (602) 322-7519

The extern will asss the judge's law derks with civil and crimind motions by
conducting extensive research and the drafting necessary for the preparation of bench
memoranda, orders and opinionsin awide variety of lega areas. On the civil Sde, the motion
work involves motions to dismiss, motions for summary judgment, discovery motions, motions
for prdiminary injunctions, motionsin limine, etc., in such federd law areas as civil rights,
employment discrimination and employee benefits, adminidrative law, Indian law, antitrust law
and naturd resources law, as well asawhole range of state law issues which arise due to federa
diversty jurisdiction. On the crimind sde, the motion work involves mainly motionsto
dismiss, motions to sever, motions to suppress, and motionsin limine. The extern will dso be
able to attend motion hearings, trias and chamber conferences.

The externship is open to second and third year students who have successfully

completed civil procedure and have excellent research and writing abilities. Secretarid
assistance is not available; the extern will be expected to be able to type.
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EXTERNSHIP

United States Digtrict Court
The Honorable Rodyn O. Silver

Soring: 3 -5 credit hours

Contact: The Honorable Rodyn O. Silver
U.S. Didtrict Court Judge
401 W. Washington, SPC 59
Phoenix, AZ 85003
Phone: (602) 322-7520 Fax:  (602) 322-7529

Externswill conduct research, draft bench memos, draft proposed opinions, and engage
in courtroom respongbilities undertaken by the Judge slaw clerks.
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EXTERNSHIP

United States District Court
The Honorable James A. Teilborg

Soring: 3 -5 credit hours

Contact: The Honorable James Teilborg
Address:. United States Digtrict Court
401 W. Washington, SPC 51
Phoenix, Arizona 85025
Phone: (602) 322-7560

The objectives of this extern placement isto dlow alaw student to work closdly with ajudge of
the federd district court; to not only observe courtroom proceedings, including civil and crimina
trids, sentencings, and ord arguments on motions, but to participate in in-chambers discussons
as gppropriate. Further, through opportunities to draft proposed orders disposing of awide
variety of motions pending in the court’s civil caseload, the extern will identify and andyze both
relevant procedurd rules and legd precedent and then apply it to a specific set of facts.
Particularly with case-digpostive motions, the extern will be required to summearize the factud
and procedura background, identify the issues under consideration, describe and apply
gopropriate precedent, and distinguish ingpposite cases or rules. In addition, the extern will dso
have the opportunity to focus on persuasive writing techniques that clarify and strengthen the
court’s concluson. The extern will be exposed to ethical and professond responsibility
concerns faced by the judiciary, judicia employees, and lawyers, and findly, through exposure
to awide variety of subject matter, the extern may be better able to make an educated career
choice.
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EXTERNSHIPSIN WASHINGTON, D.C.
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EXTERNSHIP

Office of Senator Jon Kyl

Summer, Fal, and Spring: 6-12 credit hours

Contact: Kimberly Wold, State Director Chrigtine Morden, Counsdl
U.S. Senator Jon Kyl Subcommittee on Technology & Terrorism
2200 E. Camelback Rd., Ste 120 730 Hart Senate Office Bldg.
Phoenix, AZ 85016 Washington, D.C. 20510

Phone: (602) 840-1891 (202) 224-6791

Legd externsto the Senate Judiciary Subcommittee on Technology, Terrorism, and
Government Information will be exposed to awide variety of legd issuesand gain aningder’s
perspective of the legidative process. Legd externs atend Judiciary Committee meetings, press
conferences and help with projects that arise in the Senator’s Office. Recent projects have
included in-depth research on gun legidation, the confirmation hearings for Attorney Generd
and new judicid nominaions. Externs attend weekly meetings with Senator Kyl and are
expected to brief the Senator and senior staff on various legal issues. Candidates should be
prepared to work in afast-paced environment and be able to quickly conduct lega research and
to draft memorandums that are clear and concise. A $1500 stipend is awarded.

The extern is encouraged to take full advantage of the opportunitiesin Washington, D.C.
Externs can attend arguments at the Supreme Court, attend courses offered by the Congressiona
Research Service on legdl research and parliamentary procedure and attend intensive policy
seminars avallable to Congressond Staff.

Please take note that being accepted to thisout of state externship MAY preclude you from
being accepted for member ship on the Arizona State Law Journal. The Journal has

certain on-campus residence requirementsfor all sudentsduring their first year on
Journal. Being off campusduring either semester for an out of state externship has, in the
past, been incompatible with joining Journal. Studentsare STRONGLY ADVISED to
confer with the Journal's editor -in-chief BEFORE applying for any out of state externship

if the student isalso interested in pursuing a member ship on Journal during the same
academic year asthe externship.

RESUMESARE COLLECTED IN JANUARY AND INTERVIEWS ARE CONDUCTED
DURING THE SPRING SEMESTER FOR THE FOLLOWING SPRING SEMESTER
(I.E. SPRING 2004 INTERVIEWS FOR SUMMER & FALL 2004 & SPRING 2005).

NOT AVAILABLE FOR SPRING 2004
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EXTERNSHIP
Office of Senator John McCain
Spring: 12 credit hours

Contact: Virginia Pounds

Address: Office of Senator McCain
254 RussH| Senate Office Building
Washington, DC 20510

Phone: (202) 224-2235

The extern will have afirg-hand look a how the nation’s laws are developed and
implemented, from inception, through the hearing and public comment process, floor
consgderation, conference committees and findly enactment. The extern will assst the Senator
and his gaff in carrying out the Senator’ s legidative respongibilities, particularly with respect to
legd research and writing and legidative drafting. The extern will typicaly generate avariety of
written work including memoranda of law, draft bills or amendments, issue memoranda, floor
statements, condtituent |etters, agency correspondence and case summaries.

While some of the work performed would not be viewed as traditiond “legal” work as
would be performed in alaw firm or judicia setting, such as dedling with a congtituent’s
interaction with federd agencies, drafting committee or floor statements for the Senator, or
researching issues for legidative consderation, the mgority of the extern’s respongbilities
involve legdl research and writing, including drafting memoranda of law, issue memoranda,
researching statutory law and researching case law.

An extern may work for the Senator or any of the Senator’ s legidative and legd staff,
depending on the issue or matter involved, but is directly supervised by the Generd Counsd and
Legidative Director, or other staff legd counsdl.

Students receive a monthly stipend.

Please take note that being accepted to thisout of state externship MAY preclude you from
being accepted for member ship on the Arizona State Law Journal. The Journal has

certain on-campus residence requirementsfor all sudentsduring their first year on
Journal. Being off campus during either semester for an out of state externship has, in the
past, been incompatible with joining Journal. Studentsare STRONGLY ADVISED to
confer with the Journal’'s editor -in-chief BEFORE applying for any out of state externship

if the student isalso interested in pursuing a member ship on Journal during the same
academic year asthe externship.

RESUMESARE COLLECTED IN JANUARY AND INTERVIEWS ARE CONDUCTED
DURING THE SPRING SEMESTER FOR THE FOLLOWING SPRING SEMESTER
(I.E. SPRING 2004 INTERVIEWS FOR SUMMER & FALL 2004 & SPRING 2005).

NOT AVAILABLE FOR SPRING 2004
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EXTERNSHIP

Office of Triba Justice
United States Department of Justice

Summer, Fall or Spring: 6-12 credit hours

Contact: Kyle Nayback

Address: Office of Triba Justice
United States Department of Justice

Room 5634 Main Justice Building
950 Pennsylvania Avenue, NW
Washington, DC 20550-0001

Phone: (202) 514-8812 Fax:  (202) 514-9078

The Office of Tribal Justice (OTJ) coordinates the Department’ s policies and positions on American
Indian and Alaska Native issues, maintain liaison with the federally recognized Indian tribes, and
work with appropriate federal, state, and local officias, professional associations, and public interest
groups. The OTJ essentialy coordinates the on-going work of Justice Divisions responsible for
Indian issues and serves as the clearinghouse for all correspondence relating to Indian matters.

Students should have excellent academic credentials, good writing skills and basic knowledge of
Federal Indian Law.

The internship is designed to give sudents the opportunity to gain firsthand experience in working on
challenging projects and cases principaly involving issues of Federad Indian law. Internswork
closaly with attorneys in the Office of Triba Justice on a variety of diverse projects. Work may
include lega research, drafting legal memoranda, public policy development, citizen correspondence
and briefs ans written discovery on awide range of Federal Indian law issues. Also, some interns
may have the opportunity to attend Senate committee hearings, oral arguments before the Supreme
Court and other high level meetings with the OTJ attorneys.

To apply: submit aresume together with cover letter, an official transcript, three references,
writing sample (optional) and date available.

Please take note that being accepted to this out of state externship MAY preclude you from
being accepted for member ship on the Arizona State Law Journal. The Journal has certain on-
campus residence requirementsfor all students during their first year on Journal. Being off
campus during either semester for an out of state externship has, in the past, been incompatible
with joining Journal. Studentsare STRONGLY ADVISED to confer with the Journal's editor -
in-chief BEFORE applying for any out of state externship if the student isalso interested in
pursuing a member ship on Journal during the same academic year asthe externship.

PLEASE NOTE: Dueto the sensitive nature of the cases handled by the Office, those selected
for an Extern position must complete a security background form in order that the Department
of Justice can do a security clearance. Theinvestigation takes four to six weeks so the Extern
must complete the formsimmediately after acceptance. Prior criminal arrests and/or
convictions, drug or alcohol use and tax problems could disqualify the student. If those might
apply to you, you may want to reconsider your application.
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OUT OF STATE/TOWN EXTERNSHIPS AND/OR EXTERNSHIPS
AVAILABLE ONLY IN SUMMER
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EXTERNSHIP

Graham County Superior Court

Summer Only: 3-12 credit hours

Contact: The Honorable R. Douglas Holt
Address:. Superior Court of Arizona
800 Main Street
Stafford, AZ 85546
Phone: (928) 428-3310 Fax:  (928) 428-1032

The objective of this placement isto alow alaw student to work closaly with Presiding
Judge Halt, to observe courtroom proceedings, to serve as bailiff and do legal research for the
Court. The extern would observe al crimina and motion, arraignments, pretria conferences and
sentencings. The extern would learn to serve as bailiff during actud jury tridls. The extern
would further participate in al in-chambers discussions as gppropriate regarding motions or
ingructions.

As opportunity arises the extern will be utilized to review motionsin both civil and
crimind cases, identify issues, andyze the law, casdaw, and statutes and apply to the facts of the
case. The extern would aso review the court’ s opinions, prior to issuance, for style,
persuasiveness and clarity.

SUMMER ONLY

91



EXTERNSHIP

Navgo Nation Supreme Court
Summer Only: 3-12 credit hours

Contact: Benjenita Bates
Address: P.O. Box 520
Window Rock, AZ 86515
Phone: (928) 871-7017 Fax: (928) 871-7016

Students in this externship receive an invauable experience working for the Supreme
Court in Window Rock, Arizona. Some students are assigned to District Courtsto assg trid
judges. Externswork on awide variety of issuesin the Navgo jurisdiction. Each student is
assigned a number of cases on gppeal. The student conducts research on each case and writesa
memorandum, attends the oral argument to the Court, participates in the discussion with the
Justices on the decision, and drafts the opinion to be published in the Navgjo Reporter.

In addition to the legd experience the student will acquire, the student has an excellent
opportunity to learn about the Navgo people. Arts and Craftsfairs, rug auctions, and traditional
dances are among the activities that go on regularly on the reservation.

Housing may be provided with familiesin the locd area. Specific details are avalable
from the Supreme Court.

FOR MORE INFORMATION SEE KATE ROS ER, ASSISTANT DIRECTOR OF THE
INDIAN LEGAL PROGRAM.

SUMMER ONLY
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EXTERNSHIP

Santa Cruz County Attorney

Summer Only: Maximum of 6 credit hours

Contact: Martha S. Chase
Santa Cruz County Attorney
Address:. 2150 N. Congress Drive, Suite 201
Nogaes, AZ 85621
Phone: (520) 761-7850 Fax: (520) 761-7859

The god of the summer externship program is to enhance the extern’s professond skills
through courtroom experience. Thisincludes asssting prosecutors in preparing for courtroom
gppearances, which includes, but is not limited to, motion hearings, arraignments, plea
negotiations, trials, sentencings, and probation revocation hearings. The extern shal accompany
the prosecutor to al court appearances, shdl st with the prosecutor at the court table and shall
provide in-court assistance as directed by the prosecutor. The extern will research and prepare
motionsin limini, reponsesto trid motions, and Rule 32 motions. These motions will be
prepared at the request of the attorney handling the case and that attorney will be responsible for
editing and the find draft.

SUMMER ONLY
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EXTERNSHIP

State Digtrict Court, Denver, Colorado
The Honorable Morris B. Hoffman

SUmme; 3-6 credit hours
Fl: 6-12 credit hours
Contact: The Honorable Morris B. Hoffman

Address: State Digtrict Court
Second Judicid Didtrict
1437 Bannock $t., Courtroom 13
Denver, Colorado 80202

Phone: (720) 865-9064

Judge Hoffman is presding judge for saven crimina courtrooms. His objective for this

externship isto hire an extern to serve as afull-time law clerk. Thisisa date digtrict court
assigned to afdony-only crimina docket.

The extern will do awide variety of legd tasks, including, assgting the divison clerk in
tracking motions and administering the docket, serving as balliff to the juries, legd research,
writing first drafts of opinions on county court crimina appeds, and perhaps most important,
brainstorming with the Judge on pending issues.

The Judge is on numerous court and bar committees, including the Denver Supreme
Court’s Crimina Rules Committee and Pandl on Multi-Didrict Litigation, and the externs may
assig in the committee and pand work (drafting rules, reviewing motions for inter-district
consolidation). The Judge aso does extensive outside lega writing, and will invite (not require)
the extern to participate.
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EXTERNSHIP

United States Attorney, Didtrict of Nevada

Summer Only:  Maximum of 6 credit hours

Contact: Eric Johnson

Address: Senior Litigation Counsdl
Organized Crime Strike Force
United States Department of Justice

Lloyd D. George United States Courthouse
333 Las Vegas Boulevard South, Suite 5037
LasVegas, NV 89101

Phone: (702) 388-6336 Fax:  (702) 388-6418

The United States Attorney’ s Office for the Didtrict of Nevada, through its Summer Law
Clerk Program, seeks to provide exceptiona law students with an interest in a public service
career with a unique summer work experience combining the opportunity to work with crimina
and civil atorneys on numerous matters of public interest along with the privilege to participate
in courtroom hearings and misdemeanor and felony trids.

SUMMER ONLY
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EXTERNSHIP

United States Court of Appedls for the Ninth Circuit
The Honorable Arthur L. Alarcon

Spring, Summer and Fall: 6-12 credit hours

Contact: The Honorable Arthur L. Alarcon

Address:. United States Court of Appeds, Ninth Circuit
United States Courthouse
312 North Spring Street
Los Angeles, CA 90012

Phone: (213) 894-2693

The extern will prepare bench memoranda to assist the panel in preparing for ora
argument. After oral argument, the extern may also be asked to assist in the preparation of a
find digpogition. The extern will so be called upon to do whatever research is required by the
Judge. The extern will be directly supervised by the judge and law clerks, will participatein
regular gaff meetings during which progress of the law clerks and externs in completing their
assgnments will be reviewed. In addition, the judge is avallable to the extern on adaily basisto
in solving problems or questions in connection with the cases assgned to the extern.

Submit a cover letter, resumeincluding GPA, writing sample, and faculty
recommendations. Studentsmust bein the 1/3 of their class.

THE JUDGE ISNOW ACCEPTING APPLICATIONSFOR SPRING AND SUMMER
2004. IF YOU ARE INTERESTED IN THISEXTERNSHIP PLACEMENT PLEASE SEE
CAROLYN LANDRY IN ROOM 101.
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EXTERNSHIP

United States Department of the Interior
Summer Only:  Maximum of 6 credit hours

Contact: Richard K. Aldrich
Address: Fdd Solicitor
Office of the Solicitor
United States Department of the Interior
PO Box 31394
Billings, MT 59107-1394
Phone: (406) 247-7538

The objectives of this externship are to provide an environment and an opportunity for law
students to develop skills necessary and gppropriate to a government legal practice by working
on issues with experienced attorneys and support saff. Significant time and attention will be
devoted to each extern and it is anticipated that each extern will make a professond contribution
to the Department of the Interior.

Legd work will be assigned to each extern based upon the workload needs of the Office in three
general categories: Indian Law, Naturd Resources Law, and Generd Law. Work may include:
legal research; drafting discovery requests and responses, legal memoranda, motions, and
responsve pleadings and briefs; reviewing, commenting on, and revisng satutes, hills, rules,
regulations, contracts, cooperative agreements, memoranda of understanding, and grant
agreements, attending meetings and judicia and adminidrative litigation hearings, and assging
intria preparation and presentation.

The amount and variety of legd workload will depend on the interest and the ability of the
extern. Through the direct supervison and mentoring activities of a Saff attorney, an attempt
will be made to provide an environment which encourages and improves the legd skills of the
extern.

Please include law school transcripts and writing sample with resume.

SUMMER ONLY
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EXTERNSHIP

United States Digtrict Court
The Honorable Roger L. Hunt, Magistrate Judge
Las Vegas, Nevada

Summer, Spring or Fal: 6-12 credit hours

Contact: The Honorable Roger L. Hunt

Address: United States District Court
Lloyd D. George US. Courthouse
333 Las Vegas Blvd. South, Room 6018
Las Vegas, Nevada 89101

Phone: (702) 464-5530

The court invites dl interested students to apply for an extern position. The extern's
dutieswould be smilar to that of alaw clerk's (i.e., research and writing in both civil and
crimind law). Occasondly, there is an opportunity for an extern to move into aregular judicia
clerkship. The court makes a practice of working closely with the extern so that he or she will
derive the maximum possible benefit from the experience.

The extern will perform legd work such as: (8) research of the law regarding crimina
and civil discovery questions and preparation of proposed orders, decisions and bench
memoranda regarding those issues; (b) observation of crimind and civil hearings and
preparation of reports and recommendations for decison; and (C) observation of civil jury trids
and research of legd questions arising therein.

The god isto give the extern most of the experiences, in and out of the courtroom, that a
law clerk recaives. Externs have received experiences and training which they cannot obtain
elsewhere and the court has received the benefit of some excellent legal assstance. The court is
willing to make reasonable working arrangements that will accommodate the extern's schedule.

In some cases, externs have worked on a part-time basis. Unfortunately, federd funds are not
available through this office to pay any sdary, living expenses, or other benefits to participating
students.

Secretaria assstance is not available; the extern will be expected to be able to type.

Submit aresume including GPA, writing sample and cover letter expressing interest
and desired semester.
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EXTERNSHIP

United States District Court
The Honorable Paul Plunkett
Chicago, lllinois

Summer; Maximum of 6 credit hours

Contact: The Honorable Paul Plunkett
Address: United States Digtrict Court
Northern Didtrict of Illinois
219 S. Dearborn St., Room 1446
Chicago, 1L 60604
Phone: (312) 435-5775 Fax: (312) 435-2251

The god isto give the extern most of the experiences, in and out of the courtroom, that a
law clerk receives. Externswill receive experience and training which they cannot obtain
elsawhere and the court will receive the benefit of some excellent lega assistance.

The extern will do research, prepare written opinions and bench memos on avariety of
issues, and evauate lawyers ord arguments.
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EXTERNSHIP

United States District Court
The Honorable Philip M. Pro
Las Vegas, Nevada

Spring, Summer and Fall: 6-12 credit hours

Contact: Anita Alexander

Address: United States Didtrict Court
Lloyd D. George US. Courthouse
333 Las Vegas Blvd. South, Room 7015
LasVegas, Nevada 89101

Phone: (702) 464-5510 Fax: (702) 464-5511

The court invites dl interested students to apply for an extern position. The extern's
dutieswould be smilar to that of alaw clerk's (i.e., research and writing in both civil and
crimina law). Occasonaly, thereis an opportunity for an extern to move into aregular judicia
clerkship. The court makes a practice of working closely with the extern so that he or she will
derive the maximum possible benefit from the experience.

The objectives of placement of an extern with my Court are much the same as those for
placement of alaw clerk. Each extern works closaly with me and the staff of my Court in the
andyssof awide variety of civil and crimind matters submitted for decison. Thisincludes
research and writing memoranda and proposed orders, as well as observing and discussing a
variety of in-court proceedings. | consider placement of an extern and alaw clerk to be an
important resource providing assstance to the Court, but a valuable learning experience for the
extern/law clerk aswell. Externs are called upon to andyze, research and write memoranda and
proposed orders regarding civil and crimina cases submitted to my chambers for decison.
Additionaly, they serve as sounding-boards for me on a variety of issues which arise during the
course of my duties.

The god isto give the extern most of the experiences, in and out of the courtroom, that a
law clerk recaeives. Externs have received experiences and training which they cannot obtain
elsewhere and the court has received the benefit of some excellent legal assstance. The court is
willing to make reasonable working arrangements that will accommodate the extern's schedule.

In some cases, externs have worked on a part-time basis. Unfortunately, federal funds are not
available through this office to pay any sdary, living expenses, or other benefits to participating
sudents. Secretaria assstance is not available; the extern will be expected to be able to type.

Submit aresume, including GPA and writing sample.
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EXTERNSHIP

United States Securities and Exchange Commission
Bogton Didtrict Office

Summer; Maximum of 6 credit hours

Contact: Diane Hinzpeter
Supervisory Program Support Specidist
Address: United States Securities and Exchange Commission
Bogton Didtrict Office
6™ Floor
73 Tremont Street
Boston, MA 02108
Phone: (617) 424-5900 x 671

The objective of the externship placement is to provide an opportunity for advanced
securities law training to quaified law students who will asss atorneysin the Division of
Enforcement of the U.S. Securities and Exchange Commission.

The Securities and Exchange Commission is an independent, nonpartisan, quasi-judicia
regulatory agency. Its primary misson isto administer federd securities laws that seek to
ensure that the securities markets are fair and honest. The Divison of Enforcement staff
investigates possible violations of the federa securities laws and prosecutes the Commisson's
federd civil suits and adminigrative proceedings. Each year the Commission brings between
400-500 civil enforcement actions againg individuas and companies. Typicd infractions
include ingder trading, Internet fraud, accounting fraud, market manipulation, fraudulent
securities offerings, misappropriation of dlient funds and providing false or mideading
information about securities and the companies that issue them.

Externs will work with Enforcement attorneys in investigating and prosecuting possible
violations of federd securitieslaws. Externs may assst Enforcement staff in performing awide
variety of tasks, including conducting legal and factud research, drafting legd memoranda,
collecting and andyzing evidence, assgting in preparation for investigative testimony or
depositions and assigting in preparation for hearings. In addition, Externs have the opportunity
to observe and participate in other aspects of the work of Enforcement attorneys, which may
include attending investigative testimony, depositions, conferences, Commission meetings and
court hearings

Externswill primarily draft legd memoranda to Enforcement atorneys. Additiondly,
they may assg in drafting memoranda to Commissioners and court pleadings, motions and b
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Rule 38 Certification

Some externship placements require the sudent to be Rule 38 digible. An digible law student
may appear in any court or before any adminidrative tribund in this sate on bendf of any
person if the person on whose behalf he is gppearing has indicated in writing his consent to thet
gppearance and the supervising lawyer has aso indicated gpprova in writing of that appearance
in certain metters.

To bedigible, astudent must read and be familiar with the Arizona Rules of Professiona
Conduct and the Rules of the Supreme Court of Arizona, including Rule 38, and atutes of the
State of Arizonareating to the conduct of attorneys. The student certifies that he/she has
completed lega studies amounting to at least three semesters, or the equivaent if the law school
ison abasis other than a semester basis. The student will neither ask for nor receive any
compensation or remuneration of any kind for services from the person on whose behdf the
services are rendered pursuant to Rule 38(e)(4), Rules of the Supreme Court of Arizona.

See Carolyn Landry in room 101 for gpplication materids.

Security Clearance: U.S. Attorney’s Office, U.S. Department of Homeland Security, U.S.
Department of Justice

Due to the sengitive nature of the cases handled by the U.S. Attorney’s Office, U.S. Department
of Homeland Security and the U.S. Department of Justice, those selected for an Extern position
must complete a security background form in order that the Department of Justice can do a
security clearance. The investigation takes four to Sx weeks or longer so the Extern must
complete the forms immediatdly after acceptance. Prior crimind arrests and/or convictions, drug
or acohol use and tax problems could disquaify the student. If those might gpply to you, you
may want to reconsider your gpplication.

Please be aware: If you are foreign born, the investigation may take longer or you may not be
dlowed to participate in a specific program.

Out-of-State Exter nships & Law Journal

Pease take note that being accepted to this out of state externship MAY preclude you from
being accepted for membership on the Arizona State Law Journd. The Journd has certain on-
campus residence requirements for al students during their first year on Journd. Being off
campus during either semester for an out of state externship has, in the past, been incompatible
with joining Journd. Students are STRONGLY ADVISED to confer with the Journa's editor-
in-chief BEFORE gpplying for any out of state externship if the Sudent isdso interested in
pursuing a membership on Journd during the same academic year as the externship.
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EXTERNSHIP APPLICATION PROCESS

Attend the orientation, ask questions at the end. 1f you cannot attend the orientation, be
sure to talk with Carolyn Landry.

Read the externship manud. Thefirgt twenty (20) pages explain the goa's and objectives
of the program with copies of dl the forms necessary to complete the regigtration and
externship requirements. The remainder of the book contains descriptions of dl of the
approved agencies and courts.

After reading over the externship descriptions, then decide which ones you want to apply
for and submit aresume and cover letter for each one. Submit awriting sample only to
externship placements that specificaly ask for one.

Write the name of the agency on the back of your resume in pencil. If you are applying to
the Maricopa County Superior Court also write you caendar preference (i.e. Civil,
Crimind, Juvenile, Domedtic Rdations).

On the date pecified, there will be abin in the Career Services Office (102) folder for
each externship agency. Please place one resume in each of the folders you are interested
in by 5:00 p.m. of thelast day. The gpplication deadline for Spring 2004 is Wednesday,
October 15" at 12:00 p.m.

The agencies will contact you directly for interviews. At al times be professond and

treat these interviews as you would an interview for a paying job.

The agencies will be told to conduct the interviews by November 14". The agencies will
contact me with the offersand | will contact you.

The agencies will contact me with alist of thetop 3 or 4 choices. | will compilethe list
and notify you of your offers. If an agency makes you an offer before the above date
politely explain that you have been told by the school not to accept an offer before the
suggested date.  Should they have further questions, the agency should contact me.

Once an offer has been made and accepted a Student/Agency Agreement Form needs to be
completed and given to me. The agencies should aready have their form as they will be
sent out dong with the resumes. They will complete the form and either have you sgn it

at their office or send it to me for your signature. Please let me know as soon as you have
accepted an offer so | can be on the look-out for your form.

There is an academic component required for each externship. The academic component
can be three hours of tutoria meetings with your faculty supervisor or a paper of 8 pages
per credit hour which can be turned into your graduation writing requirement with faculty
supervisor approva or participation in aCluger. Clusters are smilar externship
placements that are grouped together and supervised by one faculty member, i.e. Judicid
externships, the AG’s Office, Public Interest and Community Legd Services, City
Attorneys, County Attorneys, etc. The academic component for Cluster groups will be
attendance in six hours of group meetings with the faculty supervisor and the other
sudentsin the cluster group. The student may have some input with the individud faculty
supervisor about whether it will be atutorid or a paper, there generdly is not choice with
the cluster group. .

I will find afaculty supervisor for you.

| will provide you with an externship packet which indudes the following forms. mid-
term evauation, find evauation, student eval uation, timesheets, and grade memo.
Timesheets are to be turned in to me gpproximately every two weeks. Y ou will need this
packet before you start work at the Agency.

Please sop by my desk, email or cal meif you have any questions. Carolyn Landry,
Room 101, 480/965-4862 or carolyn.landry@asu.edu.
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