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ASU COLLEGE OF LAW - MAC PRINTING INSTRUCTIONS

Click on System 
Preferences

Select 
Printers & 
Scanners



4.)

5.)

Click on + 
Symbol

Secondary Click 
(Right Click) in blank 
space next to 
Search Box. Select 
Customize Toolbar



6.)

7.)

Drag the Advanced 
icon to the blank 
space next to the 
Search Box and 
click Done 

Click the Advanced 
icon and select 
Windows printer 
via spoolss
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Check the 
Duplexer box 
and click OK

Close the 
Printers & 
Scanners and 
System 
Preferences 
boxes.



12.)

13.)

Open a document, click print and select Student Printer - West 1 (or 
whichever printer you are setting up).  The box below will open 
before the document prints.  You must enter asuad\ before your 
asu_username and then enter your password. Click the box 
that says Remember this password in my keychain, so the 
printers do not prompt for credentials each time you print - click 
OK. 
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